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INonoxenue
«O nopsiake 06paGoTKH MEPCOHAILHBIX AAHHBIX PAGOTHAKOB
«lleaTpa JoNOJAHMTESLHOr0 06pA30BAHNS))

I. O0mue nonoxenus

L.1. Hacrosimee Tlonoxenue (nanee Ilonoenue) paspaboTaHO B COOTBETCTBUM C
Koncruryunedn Poccuiickoit ®@enepanuy, TpyJoBEIM KoJeKcoM PocCHIHCKOM
@enepanuy, DenepanbHbiM 3akoHOM 0T 27 wrong 2006 r. Ne 152-®3 «O
[IEPCOHATBHBIX  NaHHBIX» W JPYIrMMM HOPMATUBHBIMH TIPABOBBIMH  aKTaMH
Poccuiickoit ®enepaiium.

1.2. Ilonoxenne ompeenser MOPSIOK OOPabOTKH (MONYYEHHS, HCIIONB30BAHMS,
XPaHCHWS, EPENaIM TPETHHM JIHIAM W T.J.) IEPCOHATBHEIX JaHHBIX PAGOTHHUKOB U
rapaHTU KOH(QHIECHIUAIBHOCTH CBel[eHuH 0 pabGoTHUKAX.

1.3. Mudopmanus, conepxamas epcoHalbHble JaHHbIE PAGOTHUKOB, UCTIOJIE3YeTC S
B 1IEJI51X BBITIOJIHEHUS TPeOOBaHMMN:

- TPYAOBOTO 38KOHONATENbCTBA 1 HHBIX aKTOB, COAEPXKAIIMX HOPMBI TPYIOBOTO
npasa, NpU TpHEME Ha paboTy, MEPEeBONax W NepeMelleHWsiXx pabOTHHKOB, MpH
[IPEIOCTABICHUY TapaHTHi ¥ KOMICHCAUN U 1. ;

- HaJIOroBOTO 3aKOHONATENIbCTBA, B YAaCTHOCTH. B CBA3HW C HCUHCICHHEM H
YIUIaTOH Hajora Ha NOXOAB (U3HYECKHX I, a TAKKe eIHHON0 COLUANBHOTO
HaJora;

- [ICHCHOHHOTO 3aKOHOJATeNbCTBA MpU (OPMHUPOBAHUM U IIPENOCTABICHHU
NEePCOHUQUIMPOBAHHBIX JAaHHBIX O IOJNydaTensX OXONOB, YYHTHIBAEMBIX npu
Ha4HCIICHWN CTPaXOBBIX B3HOCOB Ha 00s3aTeIbHOE ICHCHOHHOE CTPaxOBaHUE,

- 3al0JTHEHUSI MEePBUYHOM YYETHOW [OKYMEHTAlM¥ B COOTBETCTBHM C
rnoctaHoseHneM ['ockomcrara P® or 5 suBaps 2004 r. Ne 1 «O6 yTBepaeHnn
YHAQUUMPOBAHHBIX (OPM NIEPBHYHON Y4ETHOH JOKYMEHTALNHN 110 YYETy TpyZda U ero
OMIaThDY;

- TNIPECTABNEHHS HEOOXOAUMBIX MePCOHANBHBIX JaHHBIX (B 4aCTH KACAFOLISHCH)
lIpy MOCTYIUICHWU 3aNPOCOB OT CYOBEKTOB MEPCOHATBHBIX NAHHLIX W HAJ30PHBIX
OpraHoB.

1.4, Kunpopmanuy, cozepkalielt mepcoHansHble NaHHble paGOTHHKA, IPHMEHSETCS
PeXUM  KOH(DUISHUMANBHOCTH, TO ecTh 0093aTelNbHOE Ui CODTIONCHUS
TOIYHUBIINM [OCTYI K II@PCOHATBHBIM JaHHBIM JIMIIOM TpeOOBaHMe HE AOMyCKaTh
UX pacHpOCTpaHEHHS ©e3 coryiacHs pabOTHHMKA WM HalM9Us WHOTO 3aKOHHOTO
OCHOBaHHS.

1.5. He tpebyetcs obecnieuenne KOHQHACHIHATLHOCTH TEPCOHATBHEIX TAHHBIX:

- B ClIy4ae 00e3IH4YMBaHNs NIEPCOHANEHBIX JaHHBIX,

- B OTHOIIEHHY OOLIENOCTYIHBIX JaHHBIX.




1.6. Jeiicreue [lonoxeHHs pacupoCTpaHseTcs Ha BCe MPOIECCH IO  cOopy,
CHCTSMATH3aINK, HAKOIUICHHIO, XPaHCHMIO, YTOYHEHHIO, HCIOJb30BAHHIO,
pacTipoCTpaHeHui0 (B TOM HHCIe I[epesady), 00e3TMYMBaHHIO, OIOKHPOBAHMIO,
VHHYTOXKCHHIO NePCOHANBHBIX TaHHBIX.

1.7. Bee paboTHUKM J0OTKHBI OBITH 03HAKOMJIEHHI ¢ [1010KeHrEM, a TAKKE CO BCEMH
JONOMHEHHSME ¥ HM3MEHEeHMSIMH K HeMy mnoj pocrnuck. [Ipu mpueme Ha pabory
03HAKOMJIEHHE [MPOU3BOAUTCS 0 HOAMUCAHKS TPYAOBOrO AOr0OBOpA.

1.8. Paboromarens He MoxeT TpeboBarb OT pabOTHHKA MPEIOCTABICHUS
TIepCOHANBHEIX CBEJIEHNUMN, KOTOpBIe HE CB3aHBL C OCYLIECTBIEHUEM €0 TPYHOBOU
IeSTENbHOCTH B KOHKPETHOM OpraHM3arliu.

11.OcHoBHbIE NoHATHSA, HeNoAb3yeMbie B [lonoxenun

2.1. Ilepconansusie danHble pabomHuxka - n0das WHQOpPMaNUs, OTHOCAIAAC K
ONpeNeIeHHOMY WM ONpEJeIscMOMYy Ha OCHOBAaHMM Takod MHGOOpMaLHy
duznueckoMmy nuily (CyOBEKTY HEPCOHANBHBIX JAaHHBIX), B TOM YHCIE ero GaMuius,
UMsi, OTYECTBO, IO, MECHI], 1aTa ¥ MECTO POXKIEHUS, aipec, CEMEMHOE, COIIHAIIBHOE,
AMYIIECTBEHHOE TMOJIOXeHHe, oOpasoBaHue, Npodeccus, [AOXOHBI, Apyras
WH(pOpMAaLHUsL.

2.2. CneyuanvHbie Kamezopuu HEpCOHAIbHBIX OAHHBIX - TIEPCOHATBHEIC AHHBIC,
KACarOLIHECs] PACOBOM, HAMOHAIBHON MPUHAJIEKHOCTH, MOTUTHYECKUX B3IJIAN0B,
PEeIUTHO3HBIX WK (QUIOCODCKUX yOEKIESHNM, COCTOSHHMS 310POBbS U HHTUMHOH
XKHU3HHM CYOBEKTa IEPCOHANBHBIX JaHHBIX.

2.3. Obwedocmynnsle nepcoHalIbHble OaHHble - TIEPCOHANBHBIE NaHHBIE, NOCTYII
HEOrpaHWYEHHOrO Kpyra JWI K KOTOPBIM IpPEJOCTaBIEH C COrNacus CyOBeKTa
MepCOHANBHBIX [aHHBIX HIM Ha KOTOpEle B COOTBETCTBHH C (eepaylbHbIMU
3aKOHAMM HE PacipocTpaHsercs TpeboBaHue coOMo e s KOHDHIEHIIHATBHOCTH.
2.4. Obpabomka NePCOHANLHBIX OAHHBIX PAOOMHUKA - NEeHcTBUs (Onepanuu) ¢
[epCOHANBHBIME JAHHBIME, BKIIodas cOOp, CHCTEeMaTH3alWi0, HaKOIUICHUE,
XpaHeHue, YTouHeHHe (00HOBIEHNUE, H3MEHEHHE), HCIIOIb30BAHUE, PACIIPOCTPAHEHUE
(B ToM umcine Tepenady), obe3nM4KMBaHME, OJIOKMpOBaHWE, YHUYTOXCHHE
MIePCOHANBHBIX JaHHBIX;

2.5. Pacnpocmpanenue NEPCOHATbHBIX OAHHLIX pabomHuka — JIEACTBUS
(omeparvin), HATPaBIEHHbIE Ha Mepefady NEPCOHANBHBIX NaHHBIX OMNPEACTICHHOMY
Kpyry Jmi (mepegada INEpCOHANBHBIX JaHHBIX) WM Ha O3HAKOMIICHHE C
INEPCOHANBHBIMU JaHHBIMM HEOrPaHUYEHHOro Kpyra JHUI, B TOM 4YHC]e
00HApOJOBaHKE TEPCOHATBHBIX [JaHHBIX B CPEACTBAX MAacCOBOH HH(pOpMAIUy,
pasMenicHue B WHOOPMALMOHHO-TEIEKOMMYHMKALMOHHBIX  CETIX WU
IpefoCcTaBlIeHKe JOCTYIA K IEPCOHATBHBIM JaHHBIM KaKUM-TTHOO0 WHEIM CIIOCOOOM.
2.6. Hcnonszosanue nepcoHaibHblX OGHHBIX pAOOMHUKA — NeicTBUS (ONepalii),
C TIEPCOHATIBHBIMA NaHHBIMHK, COBEpIIAEMbIE MMONYUMBIINM JOCTYI K IePCOHANBHBIM
IAHHBIM JIMIIOM B LEJNSX NPUHATHUS PELIeHHH WM COBEPLICHMs WHBIX NEWCTBUH,
OPOKAAIOIIKX FOPHIWIECKUe TTOCIeICTBHS B OTHOLICHHN CyObeKTa MepCOHABHBIX
JAHHBIX WIK APYTUX JIVI KOO WHBEIM 00pa3oM 3aTpardBarOIUX IpaBa W CBOOOMBI
CyOBeKTa MEPCOHAIBHBIX JAHHBIX WK APYTHX JIHILL;




27. biokuposanue nepcoHAIbHbIX OUHHbLIX PADOMHUKA — 3TO BPEMEHHOS

npexpaiiende  cOopa,  cucTeMaruzalliM,  HaKOIUICHHS, HCHOI530BaHNS,
PacTipOCTpaHe s MePCOHATBHBIX JaHHBIX, B TOM YHCJIIE HX TepeIady.
2.8. Yuuumoosicenue nepcoHanvbHbIX OAHHLIX paADOMHUKA — ISHCTBHS. B

pe3yAbTaTe KOTOPBIX HEBO3MOXHO BOCCTAHOBUTH CONEpPKaHHE MEPCOHATBHEIX
JaHHBIX B MH(OPMAILMOHHOW CHCTeMe IMEepPCOHAIBHBIX MAHHBIX WIH B pPE3yIbTare
KOTODPBIX YHUUTOKAKTCS MaTepHUalibHbie HOCUTENY ePCOHANBHBIX TaHHBIX.

29 Hugopmauuonnan cucmema nepconanvusix oannorx (UCIIAn) -
UH(QOpMaLMOHHAs CHUCTEMa, NPEACTABIAIAs cO00l COBOKYNHOCTh MEPCOHATBHBIX
JaHHBIX, COAepIKalmxcs B 0a3e NaHHBIX, a TaKKe WHOOPMAITHOHHBIX TEXHOJIOTHI H
TeXHUYECKMX  CpPEACTB, IO3BOJAIOIIMX  OCYIIECTBIATH OOpabOTKY  Takux
[IEpCOHANIBHBIX MNAHHBIX C MCIOJIB30BAHMEM CpPEJICTB aBTOMATHM3alluM WU 0e3
UCIIOJIb30BaHMUs TAKUX CPEACTB.

2.10. Heasmomamuzuposannas 006padomxka nepcoHaIbHbIX OAHHBIX -
00paboTKka MEPCOHANBHBIX AAHHBIX, COAEPKAIIUXCA B WH(MOPMAIIMOHHON CHUCTEME
NIEPCOHANBHBIX JAHHBIX JIMOO U3BJIEUEHHBIX W3 TAKOHW CHUCTEMBI, CYHMTAETCs
OCYILIECTBIEHHOU 0e3 UCTIOTIb30BAHUS CPEICTB aBTOMAaTH3aluu
(HeaBTOMaTHU3UPOBAHHOW), €CTU TAKUE NEWCTBHUS C MEPCOHAIBHBIME NaHHBIMH, Kak
UCIIOJIb30BAHUE, YTOYHEHUE, PACHpPOCTPaHEHWE, YHUYTOXEHHWE NEePCOHATBHBIX
JAHHBIX B OTHOUICHWH KaXJAOr0 W3 CyOBEKTOB TNEPCOHANIBHBIX JIaHHBIX,
OCYIIECTBISIOTCS NP HENOCPEICTBEHHOM YYaCcTHH YellOBeKa.

I1]. ITepeueHb NOKYMEHTOR COAEPIKALIHE CBEIEHUS

COCTABJIHAIIINE MEPCOHAJILHLIC TaHHbIE paﬁoTHnKa

B mnpouecce TpynoBod AesTensHOCTH pabOTHMKA paboTojaaTeNb KOMWT W XPAHWT
JOKYMEHTEI, COJep:Kalllieé IEepCOHalbHble [aHHble paboTHuka. Wexons wu3
OmpeNe/IeHNs TIePCOHANBHBIX HaHHBEIX, KoTopoe AaHo B cT. 85 TK P® u B crt. 3
3aKkoHa O TEpCOHANBHBIX JAHHBIX, TAKHE CBEOEHHUS MOTYT COMNEPKAThCA B
CIEeAYIOINX JOKYMEHTAX:

3.1. Ankera, aBToOMorpadusi, NHYHBIH JHCTOK [0 Y4Ye€Ty KAaApPOB, KOTOPBIE
3aMOIHAIOTCS PaOOTHUKOM IIPY MpHeMe Ha paboTy. B aTuX DOKyMeHTax ComepkKarcs
aHKETHbIE U Onorpadudeckre naHHbie pabOTHHKA;

3.2. Konusi JOKyMeHTa, YAOCTOBEpPSIONIETO JHYHOCTH pabGoTHHKA. 31ech
YKaspIBAIOTCS (aMUIIKA, UMs, OT4eCTBO, Jara pOXKAEHHUS, alpec PEeTHCTPal|H,
CEMEHHOE TIOJIOXKEHHE, COCTaB CeMbHM pabOTHHKE, a TaKKe PEKBU3UTHI ITOTrO
JOKYMEHTA; :

3.3. Jiuunasa xaproyka N T-2. B nell ykazsiBaioTcs (amuiius, WMs, OTYECTBO
paboTHUKA, MECTO €ro pPOXKJEHHUS, COCTaB CeMbH, 00pa3oBaHUe, a TakKe NaHHEIE
JOKYMEHTa, YIOCTOBEPSIOIEr0 TWYHOCTE, | TIp.;

3.4. TpyaoBas KHHKKa HWIH ee xonusi. CONEPKUT CBEJEHUS O TPYIOBOM CTAXKE,
OpeasbIAyIIuX MecTax paboTsl;

3.5. Konuu cBHAETeALCTB O 3aK/l04YeHMH Opaka, poxaeHuu aerei. Takwe
IOKYMEHTBI COJIEpXKAaT CBEAECHMS O COCTaBe CEeMbH, KOTOPhIE MOTYT TOHAI00HTHCS
paboromaTenmio 1N NPEAOCTABICHUS  PabOTHWKY  ONpPEeNieHHBIX  JIBIOT,
IIPEAYCMOTPEHHBIX TPYAOBBIM U HAJIOPOBLIM 3aKOHOATETCTBOM;




3.6. Jdokymentsl BouHCKOro ydera. Coxepxal HHQOpMaUHi0 00 OTHOIIEHHH
pabOTHHKZ K BOMHCKOH OOS3aHHOCTH ¥ HEOOXOAMMBI pabOTOHATENIO IS
OCVINISCTBIEHNHS B Oprasy3allii BOUHCKOTO yueTa pabOTHHKOB;

3.7. Cupaska 0 10x0Aax ¢ npeasiayuero mecra pabdorsi. Hyxna padoronaresnto
A7 OpelocTaBlieHns pabOTHUKY ONPENENEHHBIX JBrOT W KOMIIEHCAlWd B
COOTBETCTBHH C HAJIOTOBBIM 3aKOHOAATENILCTBOM;

3.8. Jlokymentsi 00 obpasoBanuu. [ToqTBepXKIAlOT KBaIM(HUKALMIO pabOTHHKA,
0OOCHOBEIBAIOT 3aHATHE ONPEAEICHHOMN JOIDKHOCTH;

3.9. JloxymenTnl 00s3aT€ILHOr0 IEHCHOHHOIO CTpaxoBaHusl. HyXHBbI
paboToaTeNo 1S YIIaThl 32 pa0OTHHKA COOTBETCTBYIONIMX B3HOCOB;

3.10. Tpyaosoii xorosop. B Hem comepxarcsi CBeieHHs O JOIDKHOCTH pabOTHUKa,
3apaboTHOW MUiaTte, MecTe paboTsl, pabodeM MECTE, a TaKKe HWHBbIE MEePCOHAIbHbIC
IaHHbIE paboTHUKA;

3.11. HoanMHHHKHA H KONKUHA NPHUKA30B IO JUYHOMY cocTaBy. B HuX comepxurcs
urbOpMaNys O IPHEME, TIEPEBO/IE, YBOIbHEHUH U WHBIX COOBITUSIX, OTHOCSIIUXCS K
TPYIOBO#M NeATENbHOCTH padOTHHKA;

3.12. JIOKYyMeHTBbI O COCTaBe ceMbH paboTHHKA. [JOKYMEHTH HEOOXONMMBIE i
NPEeIOCTABIEHNS FAPAHTUH, CBI3aHHBIX C BBIIOJHEHHEM CEMEHHBIX 00A3aHHOCTEH.
3.13. JloxkymMeHTBI © COCTOSIHHH 310pPOBbfi JeTedl M JApPyrux OJH3KHX
POACTBEHHUKOB, KOIJa C HaNW4Yhe TakuX JOKYMEHTOB CBSI3aHO MPENOCTaBIICHUE
pabOTHHKY KaKuX-ITMOO0 rapaHTHil U KOMIIEHCAlWi (CpaBKy 00 HHBAIUIHOCTH).
3.14. JlokyMeHTbI, NOATBEPKAAIONIHE NPABO HA JONOJHHTEIbHbIE FAPAHTHH H
KOMIIEHCALMM 10  OnpejejieHHbIM  OCHOBAHHAM,  NPeIyCMOTPEHHLIM
3aK0HOAATENLCTBOM (00 MHBATUIHOCTH, JOHOPCTBE, YYACTHUK BOCHHBIX NEHCTBUN,
U ap.)

3.15. JloxkymenTsl © OGepeMeHHOCTH pa0OTHHLBI H BO3pacTe JeTed s
OpPEOCTABJIEHNs]  YCTAHOBJICHHBIX 33KOHOM YCIOBHMH TpyJa, TapaHTHii W
KOMIIEHCALWH.

3.16. Ilpu HeoOxogumMocTH - HHBIE NOKYMEHTBI, COJACpXaIIWe MEepCOHANbHBIE
NaHHble paDOTHUKOB.

3.17. Paboronarens B mpoliecce CBOeH [eATeNbHOCTH cOoOMpaeT HHQOPMALMIO O
COMCKATENAX, HEOOXOMUMYO [UIsi NPUHSTHS pellieHHs O BCTYIUICHMH C HUMH B
TPYHOBble OTHOWIeHUS. Ecnu 31a MHQOpMAaLUs COAEPKUT NEPCOHANBHBIE HaHHBIE
COMCKATeNeH, K HeH B IMOJIHOM Mepe OTHOCATCS YCTaHOBIEHHBIE 3aKOHOM Tpe6013aHmI
0 cbope, 00paboTKe, XpaHEHUH, 3aIUTe IEPCOHAIBHBIX TaHHBIX.

IV. TMloayyenue nepcoHAIbLHBIX JAHHBIX pAa00OTHHKOB

4.1. Paboromarens IMOMy4aeT BCe  IEPCOHAIBHBIE  JaHHbIE  paOOTHHKA
HEMOCPENCTBEHHO OT caMoro paboTHukKa. Eciy mepcoHalbHBIE JaHHbIE PAaOOTHHKA
BO3MOXKHO IIOJAYYHTh TOJBKO Yy TpeThero iuia, TO pabOTHUK JOJIKEH OBITh
yBeIOMIIEH 00 3TOM 3apaHee ¥ OT HEero JOIKHO OBITh MOIYYEHO €ro MUChbMEHHOE
cornacue (1. 3, cT. 86 TK PD).

4.2. Pabotonarens OODKEH COOOUMTH paboOTHUKY O MeNdX, MpeAnojaraeMbIx
MCTOYHHKAX U crocobax MoyueHUs MepCOHANBHBIX NaHHBIX, a TaKXKE O XapakTepe
MOMIEKAMMX MOMYYEHUIO JaHHBIX ¥ M[OCTIEICTBUSX OTKa3a pabOTHHKA HaTh
MUCBMEHHOE COTTIacHe Ha WX MOJIy4EHHE.




45. Ilpu nocrymiesnun Ha paboTy paOOTHHK 3amo/HAeT aHKETY, B KOTOpOH
yKa3pIBaeT ClAeayolillle cBeJeHus o cede:
- DaMHIHIO, HMS, OTYECTRO;
- TOI;
- JaTy H MECTO POXKICHUS;
- CeMeHHOE TOJNIOKEHUE;
- 00pa3oBaHue, CNEIUATLHOCTE;
- OTHOIIEHUE K BOWHCKOU 00s13aHHOCTH;
- MECTO JXWUTEeJbCTBa U JOMAIHAN TenedoH,

a TaKKe CBEACHUs, HeoOxoauMble ISt 0QOpMIIeHUS JTHYHOM KapTOYKH PabOTHHKA 110

yHH(QuUupoBasHOoW Qopme Ne T-2 u mpyrue, KOTopsle pabOOTHUK CUHUTAET HYKHBIM

yka3arh. B aHKeTy BKieuBaercs Gororpadus paboTHUKA.

44. Asketa ¥ XomMM JOKYMEHTOB (MacmopT, IIEHCHOHHOE CTpPaxoBOe
CBUJIETEIBCTBO, JOKYMEHT 00 o00pa3oBaHWM, CBUIETENbCTBA O 3aKIIOYEHUH
(pacTopxkeHuu) Opaka ¥ O POXIOCHUM pebeHKa W T.NI.) pabOTHHKA XPaHUTCH Y
paboronarens.

4.5. Paboromatens He BhpaBe TpeOoBaTh OT pabOTHWUKA MPEACTABIEHHS
UHOOPMaLMK O €ro MONUTUYECKUX U PEIIUTHO3HBIX YOeKICHUSX, a TAaKKe O YaCTHOM
®u3HU. B ciyyasx, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAaMHU TPYIAOBBIX
OTHOLIEHWW, YIOJHOMOYEHHBIE [OJDKHOCTHBIE JIMI[@ BIOpaBe MONy4YaTb U
0o0pabaTbIBaTh JaHHBIE O YACTHOH JXU3HH pPabOTHUKA TOJBKO C €ro MHCBEMEHHOTO
COTracus.

4.6. Paboromarens He BIpaBe NONy4aTh ¥ 00padaThIBaTh NEPCOHATBHBIE HaHHBIE
pabOTHHKA O ero 4iIeHCTBe B OOIIECTBEHHBIX OOBEAUHEHHSIX WU €ro MpodCcor3HOH
JEesATEeNIBHOCTH, 3a HUCKJIFOUEHUEM CIIy4aeB, MPeayCMOTPEHHBIX TpyAoBBIM KOIEKCOM
Poccuiickon Denepanyy uiy vHeIME QenepalibHBIMK 3aK0HaMH (11. 5, cT. 86 TK PD).

4.7. PaBoTHUK TpeficTaBisieT paboTomaTel® NOCTOBEPHBIE CBEJEHHsS O cebe.
Paborogatens  mpoBepsieT — NOCTOBEPHOCTH ~ CBEHAEGHMM,  CBepss  JAHHEBIE,
npercTaBieHHble pabOTHUKOM, C UMEIOIIMMHUCS Yy pabOTHHKE JTOKYMEHTAMHU.

4.8.1lpy HU3MEHEHUM [EpPCOHANBHBIX NAHHBIX pPaOOTHUK NHUCHEMEHHO YBEIOMIIET
paboToaarens 0 TAKUX U3MEHEHUSIX He To3aHee 14 KaneHOapHBIX THEH.

4.9.Ilo mepe HeobxomumocTu paborojartens BHpaBe HCTpeboBaTh y pabOTHHKA
JOMOJIHUTEbHBIE CBefecHUs. PabOTHHK TpeicTaBiseT TpeOyemble CBEICHHA H B
cilydyae HeOOXOJUMOCTH NpEeAbsBIseT JOKYMEHTHI, NOATBEPXIAIONIHE TOCTOBEPHOCTh
JTHUX CBEICHUMN. ;

V. OcnoBHBIE yc10BHS NpoBeeHHs cGopa

U 00paboTKN NepCOHAIBHBIX JAHHBIX

5.1. JlocTyn K mepCOHaNBHBIM JaHHBIM PabOTHUKA MMEIOT: AUPEKTOP, 3aMEeCTHTEIH

IUpeKTopa, OyxXranTep, cekperaps yueOHo# 9acTy.

5.2 Jloctyn  WHBIX paOOTHUKOB K IMEPCOHANBHBIM  JIaHHBIM  pPabOTHUKOB
OCYLUECTBIIAETCS HA OCHOBAHWY MUCEMEHHOTO Pa3pELIeHHs] TUPEKTOPa.

5.3.1lepcoHanibHble  HaHHBle ~ pabOOTHHKOB  MCHONB3YIOTCS  paboToaarenem
MCKITIOYUTENBHO B LENIX obecrnedeHus cobioneHnss HOPMaTUBHBIX IPaBOBEIX aKTOB,




43. llpy nocryninerns Ha pabory pabOTHUK 3anNONHSAET AHKETy, B KOTOPOHM
yKa3bIBaeT ClIeayIONIKe CBeeHus o cebe:
- (aMHIHIO, HM, OTHECTBO;
- TIOX;
- JaTy | MECTO POKICHUS;
- CeMEHHOe MOJOXKEHUE;
- 00pa3oBaHle, CNEeLHaANbHOCTS;
- OTHOIIIEHHE K BOMHCKOU 0053aHHOCTH;
- MECTO JXUTEIbCTBA U JOMAIIIHUN TenedOoH,

a TAK)Ke CBeeHUs, He0OX0oAuMble Uit OQOpMIIEHNS JTUYHON KapTOYKH pabOTHHKA M0

yHupuUIMpoBasHoit Gopme Ne T-2 U npyrue, KOTOpsle pabOTHUK CUUTAET HYKHBIM

ykazarh. B aHkeTy BKieuBaeTcs hoTorpadus pabOTHUKA.

44, AHKeTa W KONHMM JOKYMEHTOB (WacmopT, [EHCHOHHOE CTPaxoBOE
CBUMETEJIBCTBO, JOKYMEHT 00 o00pa3oBaHWM, CBUIETENBCTBA O 3aKIIOYEHUU
(pacTopxkenuun) Opaka u O poxaeHWH pebeHka U T.I.) pabOTHUKA XPaHUTCH Y
paboronarens.

4.5. Paboronarens He BhopaBe TpeboBaTe OT paOOTHHKA TPEICTaBICHUS
UHGOPMAIMH O er0 MOJUTUYECKUX U PEeTUTHOIHBIX YOXIEHUSIX, a TakKe O YaCTHOR
XU3HU. B coyuasx, HENOCPENCTBEHHO CBS3aHHBIX C BOMNpPOCaMU TPYIOBBIX
OTHOILEHUW, YIIOJHOMOYEHHbIE MNOJDKHOCTHBIE JMI]a BIOpaBe IMOAy4YaTs U
00pabaThiBaTh JAaHHBIE O YacCTHOW JXKU3HU pabOTHHKA TOJBKO C €ro MUCBMEHHOIO
COTTacus.

4.6. PaboTozmarens He BOpaBe IOAy4daTh U 00padaTeiBaTh IMEPCOHAIBHBIC AAHHBIC
pabOTHHMKA O ero 4ieHCTBe B OOINECTBEHHBIX OOBEAUHEHUAX WM €ro MpodCor3HON
NeATEeJIBHOCTH, 32 UCKJIIOUCHHEM CIydaeB, IPEeAyCMOTPEHHBIX TpyJOBBIM KOAEKCOM
Poccuiickoii @enepanuy uid WHEIME (eaepalbHbIMU 3aKoHaMH (11. 5, cT. 86 TK PO).

4.7.PabOTHUK TMIPEACTaBiIsSeT pPabOTONATENI0 JIOCTOBEPHBIE CBeNeHUS O Ccebe.
PaGotonarens  MpOBEpsieT  OOCTOBEPHOCTH  CBEHNEHWIM,  CBepsAs  JaHHBIE,
MpencTaBlIeHHbIe PaOOTHUKOM, C IMEIOIIIAMHUCS y pabOTHHKE JOKYMEHTaAMHU.

4.8.Ilpy W3MEHEHUHW INEepPCOHANBHBIX HOAHHBIX pPAa0OTHUK NHUCHEMEHHO YBEIOMIISET
paboTtojarens 0 TAKUX U3MEHEHUAX He No311Hee 14 KaneHIapHbIX IHEH.

4.9.Tlo mepe HeoOxomumocTu paboTonmarens BIipaBe McTpeboBaTh y pabOTHUKA
NOTIOTHUTENbHEIE CBeleHus. PaboTHUK mnpeacrapinseT TpeOyemble CBENCHHS U B
ciydae HeoOXOOUMOCTH MPEAbSBIISeT JOKYMEHTHI, MOATBEPKAAFOIINE TOCTOBEPHOCTh
3TUX CBEICHUH. '

V. OcHoBHbBIE YCI0BHS NpOBeJeHust coopa

1 00paboTKH NEePCOHAIBHBIX JAHHBIX

5.1. JlocTym K MEPCOHANBHBIM HaHHBIM pabOTHHUKA UMEIOT: AMPEKTOp, 3aMECTHTEIH

IUpeKTopa, OyXranTep, ceKkpeTaph y4eOHOH J9acTy.

5.2.JlocTynl  WHBIX pPaOOTHHUKOB K IIEPCOHANBHBIM  JaHHBIM paOOTHHKOB
OCYHIECTBIISICTCS HA OCHOBaHWY MUCHMEHHOIO Pa3peLICHUs] TUPEKTOPA.

5.3.IlepcoHansHble  HaHHBIE  pabOTHHKOB  MCIONB3YIOTCS  paboTomarenem
HCKIIOYHTEIBHO B IENsiX obecrneueHus cOOMIOAeHNST HOPMaTUBHBIX MPaBOBLIX aKTOB,




conelicTaNs paboTHEKaM B TPYAOYCTPOMCTBe, 00ydYeHHH U IPONBHIKEHHH 110 CIIYKOe,
obecnedcHNs NWSHOM OS30MacHOCTH paDOTHUKOB, KOHTPOJIA KOIWYECTBA U Ka4eCTBa
BHINOTHSEMOH paboTsl ¥ oOecredeHHs coxpaHHocTH umymiectBa. C paspereHus
pabOTHHKOR HX NEPCOHAIBHEIE [@HHBIE MOTYT HCIONB30BAaThCH B KOHKYPCHOH
JOKYMEHTAIHH [0 3aIp0caM OPraHW3aToOpPOB KOHKYPCOB (TEHIEPOB).

5.4 T1pu NpHHEATHE PEllEHNH, 3aTParuBaroOLIUX HHTEPECH! paboTHHKA, paboTofaTenb
He HMEIOT MpaBa OCHOBBIBATHCH Ha NMEPCOHAIBHBIX AaHHBIX PA0OTHHKA, TIONYyHEeHHBIX
WCKTIOYHTEIBHO B pE3yJIbTare WX AaBTOMATH3UPOBAHHONW 00paboTKH  HiH
5IEeKTpoHHOro momydenus. Paborojgarens Taxke He BIpaBe MPUHAMATH PELICHHS,
3aTparuBalOlMe HHTEPECH pPabOTHUKA, OCHOBBIBAACH HA MAaHHBIX, MOIYCKAFOIIHX
ABOSIKOE TOIKOBaHME. B ciydae, €CiM Ha OCHOBAHMM IIEPCOHANBHBIX JaHHBIX
pabOTHHUKA HEBO3MOXHO JOCTOBEPHO YCTAHOBHUTH Kakoi-nubo (akr, paboTonareis
npeniaraeT pabOTHHKY MPeICTABUTH MHMCEMEHHBIE PA3BACHEHHS UIU JOKYMEHTBL

VI.XpaneHue nepcoHa bHbIX AaHHBIX PA00OTHHKOB

6.1.AHKETEl ¥ JIMYHBIE KapTOYky paboTHUKOB (yHU@HIMpOoBaHHas Gopma Ne T-2
XpaHaTcs B OyMaKHOM Buje. AHKETHI U JINYHBIE KAPTOYKH PAaOOTHUKOB XPaHSATCS B
JaMUpAIOIIMXCS  ImKadax (sinukax CTOJIOB), 3aI{UIEHHBIX oT
HECAHKIIMOHUPOBAHHOIO NOCTYIIA. :

6.2.TpynoBele KHWXKA paGOTHWKOB, BKJIANBINN B HUX, JKypHalbl ydera, OlaHKH
CTPOTOM OTYETHOCTH XPaHsTCs B ceHdax.

6.3. llpyrue HOKyMEHTHI Ha OyMa)XHBIX HOCHTENSX, COJEpIKAallle IMEPCOHAIBHBIE
IaHHbIe pabOTHIKOB, XPaHITCAd B MECTax, 3alIMIIEHHBIX OT HECAHKIMOHUPOBAHHOTO
ZOCTYIIA.

6.4.IlepconanbHbie NaHHBIE PaODOTHHKOB MOTYT TakKKe XPAHWTHCS B 3JIEKTPOHHOM
BUJE B JIOKANBHOM KOMIIBIOTEPHOM CeTH W B IHepcoHanbHBIX OBM cekperaps
y1eOHOM 4acTH.

6.5.KomuapoBarh ¥ JenaTh BBIMUCKU U3 JOKYMEHTOB, CONEDXKAIMX IepCOHAaIbHbIE
JaHHBIE pa0OTHHUKOB, Pa3peIIaeTCs UCKIFOYATENIBHO B CAYXKEOHEIX IEIIIX.

VIL.Ilepenaua nepconaJbHBIX JaHHBIX PAa0OTHHKOB

7.1. Wadopmaius, OTHOCAIAsCSs K TEPCOHAIBHBIM JaHHBIM  pabOTHHMKA,
MPeIOCTaRIgeTCS TOCYJapCTBEHHBIM OpraHaM K HHBIM JIMI@M B IIOPSA/IKE,
YCTAHOBIEHHOM (eepanbHbIMU 3aKOHAMH.

7.2. B coorserctBum co cr. 88 TK P® nepenaya nepcOHAIBHBIX JaHHBIX paboTHUKA
TpeTbedi CTOpoHe ©6e3 MUCAMEHHOIO COrjacks YKa3aHHOIO paboTHHKa He
pa3peinaeTcs, 3a UCKIIIOUECHUEM NIPEIyCMOTPEHHEIX 3aKOHOM CIIy4aes.

7.3. Be3 cormacus paboTHWKA TIEPCOHATbHbBIE NaHHBIE HE MOTYT II€pENaBaThCsA B
KOMMEPUYECKHUX LENIX.

7.4.PaboTofiaTelb HE BIpaBe NPEIOCTABIATH NEPCOHAIBHBIE OaHHBIE pPabOTHHKA
TpeThEl CTOpOHE 0e3 MHCEMEHHOrO coriacus paboTHHKE, 3a UCKIIOYEHHEM CIy4acs,
KOrZa 3TO HeOOXOAWMO B LENsSX MpPeAyNpeXACHHWS Yrpo3bl KHU3HH ¥ 3I0POBLIO
paboOTHHKA, & TAKXKe B ClydasK, YCTaHOBICHHBIX (elepallbHBIM 3aKOHOM.




7.4 PaBotozatens NpeaynpexarT aApecaToB, MOIy9arlluX MePCOHANbHbIC TaHHBIC
pabOTHHKE, O TOM, 4TO 3TH JaHHBIE MOIYT OBITh HCIOJNB30BAHEI JIHIIE B LESX, IS
KOTOpPBIX OHE ObUTH COODIICHEI, ¥ TPeDOBaTh OT 3THX JIMIl NOATBEPKACHUS TOTO, HYTO
3TO HpaB|iIo cobmogaetcs. Jluna, nonydaronue NepcoHalbHbIE JaHHble PadOTHHKE,
o0szasbl  cOOMIONAaTh pEXUM CEKpeTHOCTH (KoHQHAeHUuansHOCTH). JlaHHOE
NOJOKEHHE HE PACTIPOCTPAHSIETCS Ha OOMEH NepCOHATBHBIMY JaHHBIMYA PA0OOTHHKOB B
nopsake, ycraHoBneHHOM TpynoBeIM KogekcoM P® u uHBIME (enepalbHBIMU
3aKOHaMH.

7.5. B cooreerctBum co cT. 88 TK P® paboronarens o0s3aH NpeAyHpeauTh JIWIL,
NONYYAIOUUX TIEPCOHANBHBIE JaHHBIE, O TOM, YTO JaHHBIE CBEIECHMsS MOIYT ObITh
HCIIO/I630BaHb] JIUIIE B IENSX, I KOTOPBIX OHH COOOIIEHE!, U TpeOOBaTh OT ITHUX JIMLL
HOATBEPIKAECHUS TOTO, YTO 3TO MPABUIIO COOMIONEHO.

7.6.B cnyuae, ecnu U0, OOpaTHBIIEECS C 3alpOCOM, HE YIIOJIHOMOYEHO
denepansHBIM 3aKOHOM Ha MOJMYYeHHE MEepCOHANBbHBIX NAaHHBIX DPabOTHHKA, JUO0
OTCYTCTBYET TIHCBMEHHOE coIjlacke pDabOTHMKa Ha IPENOCTABICHUE  E€r0
[IEPCOHATILHBIX JaHHBIX, paboToAarens 00s3aHO OTKa3aTh B IPEAOCTABICHUN HaHHBIX.
Jluiy, oOpaTUBIIEMYCS C 3alIPOCOM, BEIIAaeTCs NUCEMEHHOE yBeIOMIIeHHE 00 OTKas3e B
NpPENOCTABIICHUN IIePCOHANBHBIX NaHHBIX. Komws yBenoMIeHHs MOMIIUBAETCS B
TUYHOE Je10 paboTHHKA.

7.7 IlepconanbHble pAaHHBle pabOTHHKAa MOLYT OBITH NEpENaHsl IPEJCTABUTENIO
pabOTHWKA B TIOPSIIKE, YCTAaHOBIEHHOM TpynoBBIM Kojekcom PD, B ToM 00beMeE, B
KaKOM 3TO HeOOXOMMMO /I BBITIONHEHHS YKa3aHHBIM NpPe/ICTaBUTeIeM ero (DyHKIIHH.

7.8. Tlepemaya TepCcOHANBHBIX NaHHBIX Oe3 cornacMs pabOTHHKA B CIydae, Korma
TAKOE COTJIacHe OODS3aTellbHO, PACIIEHUBAeTCs Kak HapylleHHWe 3aKOHOJATENIbCTBA O
NePCOHANBHBIX IaHHBIX

7.6.PaGoronarens obecrieunBacT BeleHWE JKypHala ydera Nepenayyd HHQOpPMALUH,
CONEpIKaleld MepCOHANbHbIE NaHHBlE pabOTHHKA, B KOTOPOM DPETHUCTPUPYHOTCH
3anpockl, GUKCUPYIOTCS CBEIEHUS O JHIle, HallpaBUBIIEM 3alpoc, HaTa Mepenayd
IEpCOHANBHEIX JAHHBIX WX [dara YBeNOMIeHus OO0 OTKase B NPeJOCTaBJIEHUH
IEPCOHANIBHBIX [AHHBIX, a TakKe OTMedaeTcs, Kakas MMEHHO HHGopMmauus Oblia
nepeiaHa.

VIiI. Tlpapa paGoTHHKOB B HeJSX 3aIHATHI HX NEPCOHAILHBIX TaAHHBIX

8.1. PaboTHHKY NpeaoCTaBIseTesl TIONHAsS HHGOPMAIUs O ero NepCOHANIBHBIX JaHHbBIX
7 00paboTKe 3TUX HaHHBIX.

8.2. Ha ocHOBe NHMCEMEHHOTO 3asBlieHHs paboTHHKa eMy OeCIUIaTHO BBIJAKOTCA
KOIIHH 3aITHCeH, COOep KalIUX ero NepCoHaNbHbIe NaHHBIC, 38 HCKIIIOYEHUEM CIIy4acs,
NPeLyCMOTPEHHBIX (e epalbHbIM 3aKOHOM.

8.3. PaboTHHK WMeeT TpPaBO ONpeNeiATh CBOUX NPEACTABUTENIEH M9 3allUTh
COOCTBEHHBIX NTEPCOHANBHBIX IaHHBIX.

8.4. PaGoTHuK BmpaBe TpebOBaTh HCKIFOYHTL WM KHCHPABUATHE HEBEDHBIE WIIH
HEMOoJIHbIE MEPCOHATBHEIE MaHHEIE, 4 TaKKe HaHHble, 00paboTaHHbIE C HapyIIEHHEM
tpebosanmii  TpynmoBoro koxekca P® wmd  uwHOro (eiepalbHOTO  3aKOHA.
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[lepcoHansEble [aHHBIC OIEHOYHOIO XapakTepa paOOTHHK BIpase JONOIHHTS
3afBICHHEM, BRIPDAKAOLIUM Er0 COOCTBEHHYIO TOYKY 3PEHHS.

8.5. Padorumk BrpaBe TpeOOBaTh paloTojaTels 00 H3BEIICHHH BCEX AIpECaTos,
KOTOPBIM paHee ObUTH COOOIIEHBI HeBEepHBIE MM HENOIHbIE MEPCOHATBHBIC AaHHBIE
paboTHHKa, 000 BCEX NPOW3BENCHHBIX B HHUX HCKIIOYEHWSX, WCIPABICHUSX WIH
JononHeHusx. Cekperaps y4eOHON 4YacTH B CPOK 5 pabo4uX JHed 00s3aHBI 3TO
CIeNaTh.

8.6. PaboTHHK MMeeT NpaBo 00Kajl0BaTh B COOTBETCTBYIOIIME HHCTAHLMH JHOOBIE
HEMpaBOMEpHBIE JeicTBUS Wiy Oe3elCTBHE YNOJHOMOYEHHBIX JO/DKHOCTHBIX JTHII
rpu 00paboTke ¥ 3aIUTE ero NEPCOHAIBHBIX JAHHBIX.

IX. OrBercTBEeHHOCTH 33 HApPYLUEHHE HOPM, PEryJIHPYOIHX
06paboTKy ¥ 3aUTY NEPCOHANBHBIX JaHHBLIX PA0OTHHKA

9.1. Jluua, BAHOBHbIE B HAPYLIEHHUN HOPM, PETYIHPYIOLHUX NOIy4eHue, 00paboTKy 1
3AIATY TIEPCOHATBHBIX NAHHBIX pabOTHMKA, MPHUBIEKAIOTCS K NUCHUILTAHAPHOH H
MaTepUalbHON OTBETCTBEHHOCTH, 4 TAKOKe MPUBIEKAIOTCH K IPaKIAHCKO-TIPABOBOMH,
aJMUHHCTPATUBHOM U YTOMOBHON OTBETCTBEHHOCTH B COOTBETCTBUU C (heIEPATBHBIMU
3aKOHAMHU.

9.2. Ecnu mpaBa W ‘3aKOHHbIE UHTEepechl paboTHUKA OBUIM HapyIIEHBI B CBA3H C
pasriaeHreM HHOOpMaIHy, COAEpPXKaIled ero mepcoHanbHbIE NaHHBIC, WM HHBIM
HenpaBOMEPHBIM MCIIOIE30BAHUEM TaKOd HH(OPMAllMM, OH BIpaBe OOpAaTUTECA B
YCTAHOBIIEHHOM TOPSJIKE 33 cyAe0HON 3alMTOR CBOMX IIpaB, B TOM 9HUCIIE C HCKaMH O
BO3MEIIIEHWHA YOBITKOB, KOMIIEHCAllMH MOPAIBbHOIO Bpela, 3alluTe 4YeCTH,
NOCTOVWHCTBA ¥ JIEJIOBOM penyTaluy.

9.3. TpebGoBanue 0 BO3MEIIEHNH YOBITKOB HE MOXET OBITH YIOBJIETBOPEHO B CIIydae
OpENBABICHAS €ro JIMIOM, He I[pHHMMABIIEM MEp 10  COOJIOACHHIO
KOHOUIOEHIMANBHOCTY  WHOOpMallM¥  WIXM  HApyLUWBIIMM  YCTAHOBJIEHHEIE
3aKoHOIAaTeIbcTBOM P® TpeGoBanus o0 3amuTe MHPOPMALUU, €CIH NPHHATHE 3THX
Mep U COOII0IeH e TaKuX TpeOOBaHUH SBIAINCH 00A3aHHOCTAM JaHHOIO JIHIIA.

9.4. B cootercTBum co cT. 90 TK P® nmna, KoTopsie BUHOBHEI B HAPYIIEHUM HODM,
PEryIUPYIONHX MOdydeHue, 00paboTKy U 3alllUTy NepPCOHAIBHBIX JaHHLIX pabOTHHKA,
MOryT OBITH HpPHUBIEYEHB! K JWUCLHUINIMHADHOW X MAaTepHalbHOM, a TaKke K
IpakIaHCKO-ITPaBOBO#H, aIMUHHUCTPATUBHOMN U YTOJIOBHOM OTBETCTBEHHOCTH.

0.5. PaboTHUK MOXeT 00paTUThCA 3a 3aLIMTOM CBOMX IIpaB B TOCYIapCTBEHHEIC
OpTaHbl, K KOMIIETEHINY KOTOPbIX 3TH BOIIPOCH! OTHOCATCA.

9.6. 3a HapylIeHHE 3aKOHOJATENbCTBA O IEPCOHANBHBIX NaHHBIX OTBETCTBEHHOCTD
OyAyT HeCTH TO . NUIO, KOTOpOe MOOMYCTHIO HapylleHHWEe (EAWHOIWYHBIN
MCIIOJTHUTETBHBIN OpraH), i OpraHu3aiis B [EIOM.



Hopsinok B3aumoaelicTBEg
NpH NOCTYIIEHHH 32N POCOB (YBeIOMICHHH, NpeINHCAHNIH)
CYOBEKTOB NEpPCOHAILHBIX JAHHLIX H HAN30PHbLIX OPTraHOB

I. O6mue no1oxkenns

Hacrosmmii Tlopanox paspabotad B memsix coOmOZeHHs TpeboBamuii
33KOHOJATENbCTBA B oOOnacTd 0OpabOTKM ¥ 3amIMThl NEPCOHANHHBIX JAHHBIX,
COTJIACOBAaHHOIO M CBOEBPEMEHHOIO MPHHATHS MEp [pPH MOCTYIIEHHH 3alpOCOB
(yBemomienui, Hpeinncanni) CyObEKTOB MEPCOHANBHBIX HAHHBIX M HAJ30PHBIX
OpraHoB.

Mupopmanns, szanpammBaeMas CyOBEKTOM MNEPCOHANBHBIX HAHHBIX (ero
3aKOHHBIM TMPENCTAaBATENEM), NO/DKHA ObITh NPEJCTABIEHA B TEUEHME JECATH
pabouux JiHew ¢ naThl NOTY9eHNs MOTHBUPOBAHHOIO 3aIPOCA.

Wndopmarus, 3anpammisaemas yHOJTHOMOYCHHBIM OPTaHOM [0 3aIATe TpaB
CYOBEKTOB IEPCOHANBHBIX AaHHEIX (PockoMHaI30poM), JOKHA GBITE IIPEICTARIEHA
B TeUEHHE CeMU pabouux JHel C JaTsl OTyueHNs MOTHBAPOBAHHOTO 3aMpoca.

MHpopManus, sanpammpaeMas OpraHaMH, OCYLIECTBISIONIHMH KOHTPONb H
Haj30p 3a BBIMOJHEHHEM TpeboBaHWi 1o obecnedeHH0 6e30MacHOCTH
IIEPCOHANIBHBIX JaHHBIX TpH KX 00paboTke B HH(OOPMAIMOHHBIX CHCTEMAax
nepconaneHeIX HaHfex (DCH Poccum, ®CTOK Poccuu), nomKHA OBITH
MpeacTaBjieHa B TedeHMe JecsaTd pabo4mx JHEH C  [aThl  [ONy4eHHUs
MOTHBHPOBAHHOTI'O 3aMPOCa.

Wudopmanms, sanpamusaeMas opranamu [Ipoxyparypsl, MBI, De nepanbHOM
CIyOBl CyNeGHBIX INPUCTABOB M MHBIMH YIIOJHOMOYEHHBIMH TOCYIaPCTBEHHBIME
OpraHamy, ¥ CozepKauias epCoHaNbHbIE JaHHBIE, PEIOCTARIISNETCS B COOTBETCTRBUM
C HOPMAaTUBHBIMH aKTaMH, DerylHPYIOMMMH JeSTeNbHOCTh yKa3aHHBIX OPraHoOB,
@enepanbHbM 3akoHOM 0T 27.07.2006r. Ne 152-@3, YTOJIOBHO-IIPOLECCYaTbHBIM
3aKOHONATENBECTBOM B YCTRHOBJIEHHOM 00BEME U B OTIPEAENEHHBIE CPOKH.

YKasaHHbIe B 3allpOCe YNONHOMOHYCHHBIX HAA30DHBIX OPraHOB TOKYMEHTEI
IPeICTaBJIAOTCS B BU/IE KON, 3aBEPEHHBIX NEYATHI0 U MOAIMCHIO JHPEKTOPA.

Meponpusitus, ykasanuble B YBeJOMICHWSX, MNpPENNUCAHHAX, TPEOOBAHMSNX
CyOBEKTOB IEPCOHANBHEIX TaHHBIX W YIOIHOMOYEHHBIX HAJ30PHBIX ODFaHOB, B
Cly4ae MX OOOCHOBAHHOCTH, JOMIKHBI OBITH BBINOJIHEHBI B CPOK, YCTAHOBICHHBIA B
YKa3aHHBIX JOKYMEHTAX.

IL. Topsnok B3aHMOAEACTBYSI IPH NOCTYILICHHH
3a1pocoB (YBeAOMJICHHH, NpeANHCcaHMil).

1)Ilpy  mocrymnenus 3ampoca (yBeZOMIICHHs, [pelNHCAHHS) CyDBesTa
HEePCOHAJIBHAIX JaHHBIX Uiy PockoMmHanzopa:

* PaboTHUK, OTBETCTBEHHBIN 32 JENONPOU3BOMICTEO (CEKPeTaps yEcO=0ME Sacrnk
PETHCTPUPYET JOKYMEHT H IIPOBEPSET 3aKOHHOCTh U ODOCHOBAHHOCTS NOIVSS==nrn
3anpoca (yBeOMIICHNUS, TPEATUCAHMIS);

* IOKNafpIBaeT AUPEKTOPY O NOCTYNHBIIEM 3ampoce (YBeaoMIeHMS.
IPEANUCAHNN);




~ TOTOBHT MOTHBUDOBAaHHBIA OTBET (OpPraHH3yeT BHIMONHEHHE HEOOXOINMEIX
MEDOIIPHSTHH );

- BBIOJHSAET WHBIE JCHCTBUA B COOTBETCTBHH C yKasaHusMH H)pmawgeckoro
VIIPDaBICHNHA.

e JlupexTop:

- HasHa9aeT paboTHMKA, OTBETCTBEHHOIO 32 BEHINOJHEHHE MEpPONpPHATHI,
VCTaHOBJICHHBIX B HACTOSLIEM pa3ielie;

- obecrieynBaeT cOOp MHOOPMAIUU U JOKYMEHTOB (BBINONHEHUE MEPOMPHUSTHIA)
IO CYIECTBY 3ampoca (yBEOOMIEHHMs, NPEANHCAHHS) B TPEXIHEBHBIA CPOK C
MOMEHTA NOJIy4eHu s 3ampoca (yBeIOMISHHS, PEIIHCaHuNs );

- KOHTPOJNHpPYET COOIONEHHE CpPOKOB IpE/CTaBIEHWs [JOKYMEHTOB WU
HAMPABIEHUS JOKYMEHTOB 3apallliBAOLIEMy JIHITY;

-IIOATYCEIBAET ¥ 3aBEpfAeT [e4aTbi0 MOATOTOBICHHEBIA OTBET W KOIMH
JOKYMEHTOB.
- KOHTPOJIHPYET BEINOIHEHNE PEKOMEHJOBAHHEIX MEPOIIPHSITHIA.

2) Ilpw nocrynnenuu 3anpoca (yBemomienus, npeanucanus) ®CE Poceun
unu ©CT3K Poccnn:
e PabOTHHK, OTBETCTBEHHBIH 3a JENONPON3BOACTRBO, PETHCTPUPYET TOKYMEHT U:

- TPOBEpsieT 3aKOHHOCTHE ¥ OOOCHOBAHHOCTH IOJIyYEHHOTO 3ampoca (yBeIOMIECHNS,
TIpeANnuCaHNs); '

- DOKJIafbIBaeT AUPEKTOPY O MOIy4eHHOM 3anpoce (YBEIOMICHHH, IPETIUCAHNY).

e Jlupekrop:

- obecrieynBaeT cbop WHGOPMALNY U JOKYMEHTOB (BBIIONHEHHE MEPOIPHSTHI) IO
CYLIECTBY 3ampoca (yBeIOMIEHNUS, NPESNIHCAHNA) B TEUYEHHE TPeX pabodmx IHeH C
MOMEHTA TIOTY4eHH S 3a1poca (yBeIOMICHNS, TIPEeIITHCaHus);

- TIOANKCHIBACT W 3aBEPSAECT N1€YATEIO IOATOTOBICHHBIN OTBET M KOIHH JOKYMEHTOB;

- KOHTPOJIMPYET BBINIOJIHEHNHE PEKOMEHI0BAHHBIX MEPOIPUSITHIA.

- COTJIACOBaHHBIN, MOAMUCAHHBIA AUPEKTOPOM, W Hamuexaine ohOpMIEHHbIE KONUH
3aIpalllBaeMBIX JTOKYMEHTOB HalPaBIAET 3aKa3sHBIM MUCEMOM C YBEIOMIEHHEM O
BPYYCHHUM WM BPYYaeT TOJ| POCHHCH HENOCPEINCTBEHHO 3alpOCHBIIEMY JIMIYY B
CpOKH, yKa3aHHbIe B Pazaene I;

- BBIMIOJIHSIET WHbIE NEHCTBYS B COOTBETCTBHU ¢ pekoMeHmanusamu Otena aHAINU3a U
3alUThl HHPOPMAIIHH.

- KOHTPOJIUPYET COOJII0/IEHNE CPOKOB HAIPABIICHHUS JOKYMEHTOB 3alIPOCHBIIEMY
JIALYY ¥ BBITIOJHEHUE (QUIMAIOM PEKOMEHIOBAHHBIX MEPOIPHSATHIA.

3) Ilpn moctynnenuy 3anpoca (yBeJOMICHMS, IIPEIIMCAHKS) OPraHOB
[Mpokyparyps, MBJI, ®enepansuoii cayx6s cyaeOHBIX [PHCTABOB, HHBIX
YIONHOMOYEHHBIX OpraHoB O MNPENOCTaBIeHHM WHGOPMAIMH, COaepKaliecit
IIEPCOHAIIbHBIE AaHHbie, B hrnuan Kommanuu:
® PaboTHHK, OTBETCTBEHHEIH 3a HENONPOU3BOICTBO, PETUCTPUPYET IOKYMEHT W

pPOBEpPAET 3aKOHHOCTh ¥  ODOCHOBAaHHOCTH IIONYYSHHOTO  3ampoca

(yBeoMIIeHUS, TPEATHCAHNS );
= A0KJIaNBIBaeT TUPEKTOPY O [OIyYeHHOM 3anpoce (YBeJOMIEHNUH, IPEANUCAHAH);

- TOTOBUT MOTHBHPOBAaHHEIH OTBET (OpPraHHM3yeT BHIIOJHEHWE HEOOXOIUMEIX
MEDOIIDUATHI);
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- COT/IACOBAHHBIH, [TOINUCAHHBIH AHPEKTOPOM, W HAJIEKALILE O(OPMIICHHEIE KONHH
3aNpalIMBaeMBIX JOKYMEHTOB HANpPABISET 3aKA3HBIM MHCHMOM C YBEJOMIIEHHEM O
SPYHCHHH WM BpYYaeT ION POCHHCH HENOCPEACTBEHHO 3alPOCHBIIEMY JULY B
CPOKH, yKa3agHble B Paznere I;

e JlupexTop:
obecrieunBaer cbop undopmanmy u JOKYMEHTOB (BBIIOIHEHHE MEPONpPHUATHII) 1o
CYIIECTBY 3ampoca (YBeIOMIEHHUS, NPEANUCAHNSA) B TEYCHHE TpeX pabouux NHEH c
MOMEHTA NIOJyYCHHUS 3a1Ipoca (YBEAOMICHUS], IPENIUCAHIS );
HOZITUCBIBACT M 3aBEPSICT [1€9aThIO IIOATOTOBIIEHHbII OTBET U KOUYU JOKYMEHTOB;
KOHTPOJIMPYET BRINIONHEHE PEKOMEHIOBAHHBIX MEPOIPHSTHIA.
- KOHTPOJIUPYET COOMIOICHNE CPOKOB HATPABIIEHHS AOKYMEHTOB 3aIIDOCHUBIIIEMY
JIALY ¥ BBITIOJIHEHNE PEKOMEH JOBAHHEIX MEPOIPHSTHIA.
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