MYHHUHIIAJBHOE BIOJKETHOE YYPEKAEHUE
JONOJIHUTEJBHOI'O ObPA30OBAHMUA

«IHEHTP JOIMOJHUTEJBHOI'O ObPA30OBAHMUM»

«COLJACOBAHO» «YTBEPXAAIO»
Mpeaceiate.1b npodroma Jupexrop MBO 10 «IJ1I0O»
| MBO 160 ql,LlO», \ ' )
ary \=% S //
gt i) o 7
AT Byﬂajjbna A.A. BoTBuHa
e, a0’ 20T « » 20 1.
HOJOXKXEHUE

O JOJIZ’KHOCTHBIX HHCTPYKLUSAX

r. MaxaukaJjia
2019r.




MNOJOKEHHUE
0 J0JIKHOCTHBIX HHCTPYKUHSAX
B «LleHTpe 10NOIHHTEILHOI0 00pa30BAHHS

1. O6aacTh NpuMeHeHHUs1 U cepa AeHCcTBHS

1 1. Hacrosiuiee ITonoskeHne ycTaHaBkBaeT oduixe TpeOOBaHMs K MOPs/IKY
pa3paboTKH, COTNACOBaHMs U yTBEPIKAECHHS IOKHOCTHBIX MHCTPYKLIMM, a TaKKe
BHECEHMS B HUX W3MEHEHHH.

1.2. Hacrosmee IlonoxxeHue omnpeaenaseT MNpoueaypy O3HAKOMJICHHS
paBGOTHUKOB C JO/DKHOCTHBIMH WHCTPYKUMSAMH W TOPAZIOK XpaHCHUA ITUX
JIOKYMEHTOB.

1 3. Hacrosimee ITonoxkenne o0s3aTenbHO Ulst BeexX paboTHUKOB «LleHTpa
OTMOIHUTEILHOTO 00pa3zoBanus» (nanee «LleHTp»).

1.4. Hacrosmiee Ilomo)keHue He PaACHpOCTPaAHACTCS Ha pabOTHUKOB
(BKMIOUAsl IITATHBIX PabOTHHKOB), YyXKe padOTaloUIMX MM B JajbHen1IeM
MPUHATBIX HA pabOTy MO rpaXkAaHCKO-NPABOBBIM J0TOBOPAM.

2. Ucniosib3yembie ofpesie/ienusi, 0003HaYeHHsl

2.1. Jlo/mKHOCTHAsl HWHCTPYKUMS — — JOKalbHBbIM HOPMATHBHBIM  aKT,
OrpeesINOIIMA TPYI0BYIO (YHKIMIO paboTHMKA, €ro npasa, OOsN3aHHOCTH M
OTBETCTBEHHOCTb TPM OCYIIECTBICHUM WM TPYIOBOH JEATENLHOCTH COTIIACHO
3aHMMAEMOli JOIDKHOCTH, @ TAKKE CUCTEMY MOJUMHEHHMsS W B3aHMOACHCTBUS C
APYTMMU PaOOTHUKAMHU.

7 2. Cornacuo cratbe 8§ TK P® paGoronareian MOryT NPUHUMATD JTOKAIbHBIC
HOpMATHBHBIE AKThl, COJIEPXKAlle HOPMbl TPYILOBOTO NPaBd, B MpeAcIax cBOEH
KOMIETEeHIIMM B COOTBETCTBUU C TPYJOBBIM 33aKOHOAATE/BLCTBOM H HHBIMU
HOPMATHBHBIMH [IDABOBBIMY ___ aKTAMM,  COAEPXKALWMMH  HOPMBI TPY/10BOI0
fpaBa, KOJUICKTHBHBIMKM _JIOTOBOPAMH, COTTAICHUSAMH. [Ip 3TOM HOPMBI
JIOKAIbHBIX HOPMATHBHBIX AKTOB HE JI0JDKHbI yXYJAIIATh MOJIOKCHHE pabOTHUKOB
MO CpaBHEHWIO C YCTAHOBIEHHBIM TPY/OBbIM  3aKOHONATEJABCTBOM  H
WHBIMHM HOPMATHBHBIMM [PABOBLIMHU aKTaMH, COACP)KAllMMH HOPMbI TPYAOBOTO
[paBa, KOJUICKTHBHBIM [[0TOBOPOM, COTIALLICHUAMH.

3. O0mue noJaoKeHus

3.1. JIo/KHOCTHBIE HWHCTPYKLMHM BBOASTCA B «llenTpe» B UeIAX
paloHalIbHOTO paz3aeneHus TPYIa; MOBBILIECHUS 3G HeKTHBHOCTH
yIPABJEHYECKOTO  TPY/Ja;  YKpemiueHus —AMCLMIUIMHBL - Tpyd. CO371aHus
OpraHu3alOHHO-NPABOBONH  OCHOBbI TPyOOBOM ACATENBHOCTH PabOTHHKOB;
periamMeHTalii B3aMMOOTHOLLICHUH paboTHHKA U paboToAaTEII.

3.2. JIO/KHOCTHbBIE MHCTPYKLUH UCTIONB3YIOTCS LIS

32.1. OlLEHKH KauecTBa TpyAa paOOTHHKOB B MpOHECCE dTTECTALMH,
[MOOIIPEHHUS UITM HAJIOXKEHHS JUCLUTIITHHAPHbIX B3bICKaHHH,



3.2.2. cocTaBJieHUsl TPYIOBbIX JOMOBOPOB;

3.2.3. mpaBUIBHOTO MMOAOOpa, PACCTAHOBKM M HCMOJIL30BAHUS KaJpOB,
dbopMUpOBaHUs KaJpOBOTO pe3epBa, MIIAHUPOBAHUS Kapbepbl pAOOTHUKOB;

3.2.4. BBeJCHMUSI HOBBIX JIOJDKHOCTEH, PpaCUIUPEHUs]  IOJHOMOYMH

CYLIECTBYIOLLEHN JOKHOCTH;

3.2.5. OLIEHKHM W Ppa3BUTHsI IEpCOHAa, alaNTallid HOBbIX PaOOTHUKOB;

3.2.6. cocraBjeHUs TpeAJIOKeHU o Hailime, nmpoduiaed JOJKHOCTEeH st
no100pa KaHAu1aToOB NMpU NMpueMe Ha padoTy;

3.2.7. pawxupoBaHusi paboOT U JOJKHOCTEH, OLIEHKH CII0KHOCTH padoT U
GOpMHpPOBaHUS KOMIIEHCALMOHHBIX MAaKeTOB [UIsl pa3jMYHbIX KaTeropuii
paOOTHMKOB B LIEJISIX peaiu3alii CUCTeMbl MOTUBALIMY IIepCOHaa, AeMCTBYOLIeH
B «LlenTpe»;

3.2.8. opraHuzauuu ONTHUMAJIbHONO OOYy4YeHHsl, MOJATOTOBKM U MOBBILICHUS

KBaM(pUKALUU KaIPOB;

3.2.9. paszpeimieHuss MHAMBUAYalIbHBIX W/WIM KOJJIEKTUBHBIX TPYIOBBIX

CIIOPOB;

3.2.10. oGocHOBaHUsI pa3Mepa OmiiaThl TPyAa, AOMJIAT U Pa3IMUHbIX BbIIIAT,
CBSI3aHHBIX C UCITOJIHEHHUEM TPY/10BbIX 00513aHHOCTEM, B TOM YMCJIE NIPU NIPOBEPKE
KOHTPOJUPYIOLIUX OPTraHoB.

3.3. Hacrosmee IlonoxxeHue ormnpenensier mnepedyeHb AOJKHOCTHBIX JIMLI,
NPUHUMAOLIUX y4acTUe B NPOoLEAype pa3padoTKH, COrNIaCOBAHUS U YTBEPIKACHUS
JIOJDKHOCTHBIX MHCTPYKUMI U BHECEHUsl B HUX U3MEHEHHUMH, a TakKe 005S3aHHOCTH
TaKuX JIOJDKHOCTHBIX JIML, CTPYKTYpPHBbIX mnojpasaeneHuii Komnmanum u ux
B3aMMO/IEHCTBHSI TIPU OCYLIECTBICHUHN YKa3aHHON NPOLIELyPbl.

3.4. JloJbKHOCTHasi HHCTPYKLMS pa3palaTbiBaeTcsi HCXOAsi W3 3a1ad u
(YHKUNHA, BO3JIOKEHHBIX Ha KOHKPETHOE JOJDKHOCTHOE JIMLIO, B COOTBETCTBUU CO
IITaTHBIM pacnucanveM, llpaBuiiamu BHYTpEeHHEro TpyJAOBOIO pacrnopsjika M
MHBIMH JIOKaJbHBIMH HOpPMaTHMBHBIMM akTamu «LleHTpa», ¢ cobmroaeHuem
tpeboBanuii Koncturyuuun P®, Tpynosoro xkoaekca PP ¥ MHBIX HOpMATHBHO-
NPaBOBbIX AKTOB.

3.5. BBeneHue JOMKHOCTHOM MHCTPYKILMU KaK JIOKAJIbHOTO HOPMaTHBHOIO
akta PabGoronarens, Tak U €€ H3MEHEHHWE HE IMOJIEKUT COrJIACOBAHUIO C
pabOTHMKOM, HO COIJIaCOBaHME JOJDKHOCTHBIX MHCTPYKLMH TpeOyeres ¢
MpeCcTaBUTeIbHbIM OPraHOM PaOOTHUKOB.

3.6. JloJbKHOCTHAasi MHCTPYKLMsI COCTaBlsI€TCA I10 KaXK10#H LITATHOW
JOJDKHOCTH W HOCUT 00€3/IMYEHHBII Xapakrep.

3.7. OcHoBOH s pa3pabOTKKU JOJIKHOCTHBIX WHCTPYKLIHI SABISETCS
KBanupukallMOHHbIN CIIPABOYHUK IOJHKHOCTEN PYKOBOAMUTENEH, CIISLHATHCTOB U
APYTUX CIyKallUX, YTBEPKACHHBbINA NpukazoM MuUHHUCTEPCTBA 31paBOOXPaHEHUS
U conpaibHoro pazsutusi PO Ne7611 ot 26 asrycra 2010 r. (3apeructpupoBaHo
¢ Muniocte P® ot 6 oktsops 2010r. Nel8638), TunoBoe mnonoxeHue 00
00pa30BaTeLHOM YUPEXKACHUU OMNOJHUTEILHOrO 00pa3oBaHMs JeTell (B pea.
[Tocranosnenuii [IpaBurenscrBa P® ot 22.02.1997r. Ne212; ot 08.08.2003r.
Ne470; ot 01.02.2005 Ne49; ot 07.12.2006r. Ne752; ot 10.03.2009r.Ne216),
3akona Poccuiickoii @enepauuu «O6 00pazoBaHMW», C Y4eTOM TpeOOBaHMI
‘ OI'OC HayanbHOTO M OCHOBHOTO 00uIero o0pa3oBaHHs, YTBEPAKICHHbIX

coorBeTcTBeHHO Ilpukazamu MunobpHayku Poccumn Ne373 ot 06.10.2009r. u
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3.2.2. cocTaBieHUsl TPYAOBBIX JOIMOBOPOB;

3.2.3. mpaBUJIbHOrO M0AOOpa, PACCTAHOBKM W MCMOJb30BAHMS KaApOB,
dhopMHpoBaHUs KaAPOBOIO pe3epBa, INIAHUPOBAHUS Kapbepbl PA0OTHUKOB;

3.2.4. BBeJEHMUSI HOBBIX JIOJDKHOCTEM, PpaCLIMPEHUS]  ITOJHOMOYMH

CYIIECTBYIOLIEH 1OTKHOCTH;

3.2.5. OLIEHKHM W pa3BUTHsI MEpCOHAA, ajaTallid HOBBIX PaOOTHUKOB;

3.2.6. cocraBjeHus TpeAJIOKeHU o Haime, npoduield JOJKHOCTEeH st
noa0opa KaHAWaToOB MPU pueMe Ha padoTy;

3.2.7. pawxupoBaHusi pabOT U JTOJKHOCTEH, OLIEHKH CII0)KHOCTU padboT U
dbopMUpOBaHUs KOMIEHCALMOHHBIX MAKETOB Ul Pa3jIMYHbIX KaTeropuu
paOOTHUKOB B LIEJISIX peaiu3alli CUCTEMbl MOTHBALMH [IEPCOHAIIA, JEHCTBYIOLLEH
B «llenTpe»;

3.2.8. opraHu3aiyu ONTUMAaJbHOrO O0y4YeHHs, MOJATOTOBKM W MOBBILLIEHHUS

KBaJIM(DUKALUU KaJpPOB;

3.2.9. pazpellieHus WHAUBUAYAIbHBIX W/WIM KOJJIEKTUBHBIX TPYIOBBIX

CIIOPOB;

3.2.10. o6bocHOBaHMsI pa3mMepa OIIaThl TPyAa, AOMJAT U Pa3jIMUHbIX BBIMJIAT,
CBSI3aHHBIX C UCITOJIHEHUEM TPY/10BbIX 00513aHHOCTEMN, B TOM YMCJIE NIPU MIPOBEPKE
KOHTPOJUPYIOLIUX OPraHoOB.

3.3. Hacrosimee IlosokeHue ornpenensier mnepedyeHb AOJKHOCTHBIX JIML,
NMPUHUMAIOILIUX y4yacTHe B MPoLeAype pa3padoTKu, COrNIaCOBAHUS U YTBEPIKACHUS
JIOJDKHOCTHBIX MHCTPYKLIMM U BHECEHHUsl B HUX MU3MEHEHMH, a TakKe 0083aHHOCTH
TaKuX JIOJUKHOCTHBIX JIML, CTPYKTYpHbIX mnonpasaeineHu Kommanum u ux
B3aMMOJICHCTBUSI IPU OCYLIECTBIEHUHU YKa3aHHON NPOLIETyPhI.

3.4. JlomKHOCTHasE WHCTPYKLMsI pa3pabaThiBaeTCsi HCXOJs W3 3a1ady U
(GyHKUMIA, BO3JIOKEHHBIX Ha KOHKPETHOE JOJDKHOCTHOE JIMLIO, B COOTBETCTBUU CO
IITaTHBIM pacnucanueM, l[lpaBuiiamu BHyTpeHHEro TpPyJAOBOIO pacrnopsiika H
WHBIMU JIOKaJbHBIMU HOpPMATUBHBIMM akTamu «LleHTpa», ¢ cobmroaeHuem
tpeboBanuii Koncturyuuu P®, Tpynosoro kojaekca PP ¥ MHBIX HOpMATHBHO-
NPaBOBbIX aKTOB.

3.5. BBenenue AODKHOCTHOM MHCTPYKLUMU KakK JIOKAJIbHOIO HOPMAaTHBHOIO
akra PaOorojaresns, Tak M €€ HM3MEHEHUWE He [MOJJIeKUT COrJIacOBaHHUIO C
pabOTHUKOM, HO COIJIaCOBAHUE JOJKHOCTHBIX MHCTPYKLMH TpeOyercs c
MpeACTaBUTeIbHBIM OPraHOM PaOOTHHUKOB.

3.6. Jlo/OKHOCTHAsi MHCTPYKLMSI COCTaBIISIETCS [0 KaXK/10W ITATHOU
JIOJDKHOCTH M HOCUT 00€3JIMYEHHBIM Xapakrep.

3.7. OcHoBOH s pa3pabOTKKM JOJKHOCTHBIX WHCTPYKLIHE SABASETCS
KBanupuxalMOHHbIN CIIPABOYHUK JTOJDKHOCTEN PyKOBOIUTEIIEH, CIISIHATHCTOB U
APYTUX CIyKalllUX, YTBEPKACHHBbINA Npuka3zoM MUHUCTEPCTBA 3/1paBOOXPaHEHHS
1 conpaibHoro pazsutusi PO Ne7611 ot 26 asrycra 2010 r. (3apeructpupoBaHo
¢ Muniocte PO ot 6 oktsa0ps 2010r. Nel8638), Tunosoe nonoxenue o0
00pa30BaTeLHOM YUPEXKACHUM JOMNOJIHUTEILHOrO 00pa3oBaHMs JeTeil (B pen.
[Tocranosnenuii IlpaBurensctBa P® ot 22.02.1997r. Ne212; ot 08.08.2003r.
Ne470; ot 01.02.2005 Ne49; ot 07.12.2006r. Ne752; ot 10.03.2009r.Ne216),
3akona Poccuiickoii @enepanuu «OO6 00pa3zoBaHHW», C YHYETOM TpeOOBaHMI
®I'OC HavyanbHOTO M OCHOBHOIO 00UHIEro o00pa3oBaHHMsA, YTBEPAKICHHbIX
coorBeTcTBeHHO Ilpuxazamu MunobpHayku Poccumn Ne373 ot 06.10.2009r. u




Nel897 ot 17.12.2010r. (B pex. na 31.12.2015r.), TIpodeccronanbHoro
CTaHJapTa N0/DKHOCTeH, yTBepkiaeHHoro Ilpukazom MuHHCTepcTBa Tpyna M

counanbHOH 3amuThl Poccuiickoit @enepanun 0124.07.20151. 3a Ne514n (kon
OKIIATP 25478).

4. Tpedosanusi, npeabsBiisieMble K hopMe T0KHOCTHONH HHCTPYKIHH

4.1. bnaHk [NOWKHOCTHOM WHCTPYKLMH JOJJKEH COOTBETCTBOBATH
tpedoBanusam  ['ocynapcrBenHoro  crammapra T'OCT P 6.30-2003
"VHUOUUMPOBAHHBIE CHCTEMBbl JOKyMEHTAlUWW. YHU(DUUMPOBAHHAS CHCTEMa
OpraHu3alMOHHO-PACIOPSIUTETbHOM JIOKyMEHTAl1H. TpeboBanus K
0OpMIIEHHIO  JIOKYMEHTOB", BBEJEHHOrO B jelcTBue [locTaHOBIEHHEM
["'occrannapra Poccuu ot 03.03.2003 N 65-cr.

4.2. JlomKHOCTHAs MHCTPYKLMS W3rOTABIMBACTCSl HA OJaHKe CTaHIapTHOIO
dopmara A4 (210 x 297 mm).

5. TpeOGoBanus, npeabsiBisieMbie K COAEPKAHHIO J0JIKHOCTHOI
HHCTPYKIHH

5.1. B 1manke J0KHOCTHOW MHCTPYKIMHM YKa3biBalOT HaWMEHOBaHHE
Yupex/ieHusl, HaMMeHOBaHUE KOHKPETHOH JOKHOCTH, KATErOPUH J10/KHOCTH, a
TaK)Ke PEKBU3UTBI Pa3pabOTKH, COTTIACOBAHMSI U YTBEPIKACHHMSI.

5.2. Bee paszzaenbl JOMKHOCTHOM MHCTPYKUIMHU HOJKHBI ObITh MAKCHMMAIbHO
MOAPOOHBIMH, C(HOPMYIUPOBAHBI YETKO M KOHKPETHO, HE COAEPKaTh HESICHBIX,
JBYCMBICIICHHBIX, IPOTHBOPEYMBLIX U PACILIBIBUATBIX (DOPMYITHPOBOK.

5.3. JIo;oKHOCTHAsE MHCTPYKIHSL COCTOMT M3 CIEAYIOUIMX Pa3/1eloB:

pa3a. [ "OO0wue nonoxenus";

pasz. I1 " JIoJ5KHOCTHBIE
(hyHKLNH;

pazn. 11 " loskHOCTHBIE 00s13aHHOCTH";

pazn. [V "llpasa";

pasza. V "B3auMooTHOLIEHUS (CBSI3H 110 TOHKHOCTH)";

pasa. VI "OtrBercTBeHHOCTD'";

paza. VII "3akmounTtenbHble MoaoxeHus".

5.4. B npeam0OyJie yKa3bIBaIoT:

- HacToslas AOJDKHOCTHAs WHCTPYKLMS pa3paboTaHa B COOTBETCTBHHU C
TpynoseiM kogexcom P®, KpanupukanuoHHBIM CHPABOYHMKOM I0JIKHOCTEH
pYKOBOAMTEJIEH, CIELMAIIUCTOB W JPYTUX ClIyXamux, llonoxenuem o
JNOJDKHOCTHBIX ~ HHCTPYKIUsAX B «lleHTpe» ®  ApyrMMH  JIOKaIbHBIMH
HOPMAaTUBHBIMU aKTaMH.

5.5. B pa3a. 1 "OOwue nonoxeHus" ykaspIBaroT:

5.5.1. oduumanbHOE HAMMEHOBAHME JIOJDKHOCTH COIJIACHO IUTATHOMY
pacrmucaHulo M B COOTBETCTBUM ¢ KBalU(DUKALMOHHBIM CHIPaBodHHKOM
JOJDKHOCTEW PYKOBOAMTENEH, CIIELIUATUCTOB W IPYTHUX CIIYKAIIHX;

5.5.2. HemoCpe[CTBEHHYI0 TMOAYMHEHHOCTh (KOMY HENOCpeICTBeHHO
MOAYUHSAETCS JaHHOE JAO0JIKHOCTHOE JIUIIO);

5.5.3. NOpsAIOK HA3HAYEHHsI U OCBOOOKIEHHUS OT A0JKHOCTH;



5.5.4. nopsaaoK 3amelleHus (KTO 3aMelllaeT JIaHHOE JOJDKHOCTHOE JIMIO BO

BpeMs ero OTCYTCTBUS; KOTO 3aMelIaeT JaHHOe JOJKHOCTHOE JIUILO);

5.5.5. BO3MOXHOCTb COBMEILEHUS AOKHOCTEH U (PYHKLKI;

5.5.6. HOpMmaTMBHYIO 0a3y  JAesiTeIbHOCTH  JOJDKHOCTHOIO  JIMIA
(ocHOBOMOJIArarOMe HOPMATUBHBIE U OPraHU3allMOHHO-IIPABOBbIC JIOKYMEHTHI,
Ha OCHOBaHMM KOTOPBIX JOJ/DKHOCTHOE JIMLO OCYLIECTBISET TPYIOBYIO
NesATeIbHOCTh U peajiu3yeT CBOU MOJIHOMOYHS )

B pasa. 1 "OOwue nonoxeHus" MOryT ObITh TakKe BKIIOYEHBI APYrUe
TpeOOBaHMUsA M IIOJIOXKEHUS, KOHKPETHU3UPYIOLHE M YTOUHSIOLIME CTaTyc
A0JKHOCTHOIO JIMLA U YCIIOBUSL €r0 AesiTeIbHOCTH.

5.6. B pasn. II "TpeGoBanusi Kk KBanuduKalMK W 3HAHUSIM" YKa3bIBaIOT
TpeOOBaHus, MPEAbSABISIEMbIE K YPOBHIO MPO(eCcCHOHAIbHOW IOANOTOBKH, K
00pa30BaHUIO, 3HAHUSIM, HaBbIKAM M CTa)ky paboThl TOJKHOCTHOIO JIMILA,
3aHMMAIOILEro JaHHYIO JOJKHOCTD (KBalu(UKaIIMOHHBIE TpeOOBaHus ).

5.7. B pazn. III " JomkHocTHbIE 00513aHHOCTH" YKa3bIBAKOT:

5.7.1. neranu3upoBaHHbIN MepeueHb OCHOBHBIX (DYHKIMW U 00sI3aHHOCTEH

JOJ>KHOCTHOTO JIMIA;

5.7.2. nepeyeHb 00s13aHHOCTEN JOJIKHOCTHOIO JINIIA, BO3JIaraéMbIX Ha HEro B
COOTBETCTBHMHU CO CJ0KMBLLIEHCS MPAKTUKOW pacripe/ielieHus HHbIX 00s3aHHOCTEH,
BBIIOJIHAEMBIX JAHHBIM MOJAPA3AEIECHUEM I10 pelleHHIo pyKoBoacTBa «LleHTpay.

5.8. B pa3a. IV "llpaBa" yka3zbiBatoT:

5.8.1. nmeramu3upoBaHHBIN NepevyeHb IpaB, KOTOPBIMU B Mpeaeiax CBOeit
KOMIETEeHU MK 00JaZaeT JOJPKHOCTHOE JIMIO MPU UCTIOJHEHUH BO3I0KEHHBIX HA
HEero JIOJDKHOCTHBIX OOSI3aHHOCTEH, € Y4YeTOM CHelM(PUKH TOTIKHOCTHBIX
00s13aHHOCTEM;

5.8.2. B3aMMOOTHOILEHMS] JOJDKHOCTHOIO JIMLA € JPYTMMH pPabOTHHKaMH
MCXO/Is1 U3 BO3JIOXKEHHBIX Ha HEro JOJDKHOCTHBIX 00SI3aHHOCTEH M MOJTHOMOYHIA.

5.9. B pa3a. V "B3aumooTHoUIeHUs (CBSI3U MO IOJDKHOCTH)" YKa3bIBAIOT:

5.9.1. onucanume B3aUMOJAEHCTBUS paOOTHMKA, 3aHMMAIOLICIO IaHHYIO
JOJDKHOCTB ¢ pyKoBoAcTBoM KoMmanuu, ¢ opraHaMu 1eTCKOT0 CaMOyTpPaBIeHHUs
(poaUTENECKUM KOMUTETOM );

5.9.2. ykazanue Ha (OPMbI, CPOKM WU MEPUOJUYHOCTH MPEACTABICHHS H
MoJy4eHUs: paOOTHUKOM OIpeie/IeHHbIX IOKYMEHTOB.

5.10. B paza. V "OTBETcTBEHHOCTH" YKa3bIBAlOT KOHKPETHBIE 30HBI
OTBETCTBEHHOCTH JIOJDKHOCTHOIO JIML[@ 3a HecoOllloJeHue TpeboBaHHId,
YCTAHOBJIEHHBIX JIOJDKHOCTHOM MHCTPYKLMEH, JIOKaJbHBIMH HOPMATHBHBIMH
aktamu PabGoTtonaresns, Tpy10BbIM 3aKOHOAATeNbCTBOM P® 1 MHBIMH OTpacisvu
npasa.

5.11. B pa3a. VI "3akimounTtesnbHble MOJ0XKEHUs" yKa3bIBAIOT:

5.11.1. TpebGoBanus, OOsA3aHHOCTH, TpaBa W OTBETCTBEHHOCTH [0
COOTBETCTBYIOIIEH JIOJOKHOCTM MOIYT OBbITh YTOUYHEHbI TMyTeM BHeCeHHS
W3MEHEHMH U JONOIHEHUI B HACTOSLLYIO AOJDKHOCTHYIO HHCTPYKIIHIO B NOPEIKE,
YCTaHOBJIEHHOM pa3jl. 7 HacTosiero [lonoxenus.

6. Ilopsinok pa3paboTku, corjacoBanusi, YTBepKRIeHHs
H BBeJ€HHUSI B [lelicTBHE J0IZKHOCTHOH HHCTPYKIUHH




6.1. JlomxkHOCTHAas MHCTPYKUIMS —paspabarbiBaeTcsi HCIOIHWTENEM B
COOTBETCTBHH ¢ TpeOOBAaHUAMH 3aKOHOJAATEIbCTBA P® (cm. n. 2.3 HACTOSALIECTO
[TonoxeHHS ).

6.2. Jlo/pkHOCTHASE MHCTPYKIIMSL JOJDKHA ObITh COrjlacoBaHa ¢ npodcor3HOM
oprauusauuei «LlenTpay.

6.3. JIoJKHOCTHBIE JMIA, yKa3aHHble B 1. 0.2 HACTOSLIEro [lonoxenus u
MOJAYYMBIIHE OT  HCIIOJNHUTENS  MPOCKT JIOJPKHOCTHOM ~ MHCTPYKILIMK  Ha
coraacoBaHue, 00s3aHbl B Tpejesiax CBOEH KOMIMETEHLMH OCYyIIEeCTBUTH €TI0
aHanM3 HA TpeJMeT COOTBETCTBUs TpeOOBaHHMAM 3aKOHOAATENbCTBA P®,
sactosiiero ITonoXeHuWs, a TaKKe C YYETOM CHEUMPUKH ACSITE]IbHOCTH |
CI0KHBIIEHCS TIPAKTHKKM B3aUMOJIEHCTBHs. Pe3ysbTaThl TaKOro aHajinsa (cBou
zamMeuaHusi, pasHorjacus W MpeJIoKeHus Mo HX YCTPaHEHUIO) yKa3aHHbIC
OKHOCTHBIE JIMIA JOJDKHBI M3JIOKHTb B TIPOW3BOJILHOM Gopme Ha obopote
COOTBETCTBYIOLLIErO JIMCTa IPOEKTa JIOJDKHOCTHOW ~HMHCTPYKIMHM JIWOO  Ha
OT/IEIbHOM JIUCTE.

Jlo W3I0XKEHMs CBOMX 3aMeyaHui B MMCbMEHHOM BH/E JOJDKHOCTHOE JIMLO
00513aH0 YCTHO CBS3aThCsl C UCTIOJIHUTENEM U nporH(pOPMHUPOBATH €r0 O HAIMUUH
3aMevyaHHWi, pa3HoIJlacui M CcOorjacosarb HEOOXOAMMOCTh W BO3MOJKHOCTb
BHECEHHs! HCIPaBJIeHUil B IIPOEKT JOJUKHOCTHOH MHCTPYKIUMH.

B ciyuae HaqM4us 3aMedyaHH, pa3HOrJIacuil OT JIOJKHOCTHBIX JIMIL
3a71eliCTBOBAHHBIX ~ CTPYKTYPHBIX — TOJApasJeNeHuil  MNPOEKT JOJDKHOCTHOU
MHCTPYKIIMKA ~ BO3BpAINACTCsl  UCIOJIHUTEIO, KOTOPbIH JOKEH C Y4YeTOM
[pEJUTOKEHHBIX M3MEHEHHH BHECTH COOTBETCTBYIOLUME KOPPEKTHPOBKH B TOT
JTIOKYMEHT.

6.4. JIomKXHOCTHASE WHCTPYKLMs COCTaBIAETCS B ONHOM OPHIMHATLHOM
sr3emruisipe. [1oUIMHHUKY  TOJKHOCTHBIX MHCTPYKLIMH, yTpaTUBIIHX CHIY B
CBSI3M C 3aMEHOM MX HOBBIMH, M3bIMAIOTCS U (OPMUPYIOTCS B OTAC/IBHOE NS0 B
COOTBETCTBHH C YTBEPIKICHHONH HOMEHKIIATYPOH Ael.

6.5. JIoKHOCTHAsE MHCTPYKLUSA , BbIAAHHAs pabOTHHKY JUlsl TeKYLIeH padoThl
no mnpockbe paboTHMKA (Kak paboTalollero, TaK 1 YBOJIMBILErocs) 3aBepeHHas
KOIHsl JOJPKHOCTHOM MHCTPYKIHM MOXKeT ObITh eMy BpyueHa B THOPAIKE,
ycranosiieHHoM ct. 62 TK P®: B cpok - HEe mo3/1HEe Tpex pabouMx AHEH CO IHS
024y MMCHMEHHOTO 3asBjIeHUs padOTHHMKA O NPEOCTABICHUH EMY KOMHH 5TOTO
JIOKyMEHTa, COCTaBJICHHOIO B NPOW3BOJIHON (opMeE.

[Tpu 3ToM (haKT O3HAKOMIICHUS paBOTHHUKA C JOJDKHOCTHOH HHCTPYKIHEH 10
[IOANUCAHUS TPYJAOBOrO JOroBOpa HHUKaK HE BJMSCT Ha Ipaso paboTHHKa
TpeGoBath OT PaboTozarens KOMMM OTOrO JOKYMEHTa [l SALiHTh! CBOMX
HHTEPECOB.

[Ipy HamMcaHUy 3asiBJeHUs] PAOOTHHUK He 00s13aH MOSICHATH B €r0 TeKCTe. 414
yero eMy HY)KHA KOMHUsS JOJDKHOCTHOM HMHCTPYKUMH, a Takie He o0sizaH
MpeACTaBIATh XOJaTaucTBa, 3anpochl, TpeGoBaHUsl TpeTbMX IHLl (B T.H.
rocyIapCTBEHHBIX U MYHHULHIAIbHBIX OpraHoB) O BblJaue KOMHH I0IAHOCTHOH
uHCTPYKIHUHU. B cBOto ouepenb, PaboTosiatelh He BlIpaBe TpeboBaTh 0T padoOTHHKA
yKazaHusi Leled TPeaoCTaBJIECHUsST  KOMUK JOJDKHOCTHOH HHCTPYKUHH H
[pejloCTaBlIeH}s Ha Hee 3aPOCOB TPETHUX JIHLL.



Bbinaua pabOTHUKY (Kak paboTaroieMy, TaK u YBOJIMBILIEMYCs1) 3aBEPEHHOM
KOMUM JOJKHOCTHOW MHCTPYKLIMH B JIHOOOM yKa3aHHOM B €ro 3asBjCHUU
KOJIMUECTBE HK3EMILIAPOB OCYyILEeCTBseTCs O0e3 B3UMaHHs M1aThl.

6.7. JIo/KHOCTHAS MHCTPYKILIMS BCTYNIAeT B CHITy C MOMEHTA €€ YTBEPIKACHHS
aupektopom «LleHnTpa» W COrNacoBaHUEM C npo(COIO3HbIM KOMHUTETOM U
JeliCTBYET 70 €€ 3aMeHbl HOBOH JIOJIKHOCTHOM MHCTPYKIIHEeH, pa3paboTaHHON U
VTBEPIKICHHOI B COOTBETCTBUU C HACTOSINUM [TonoxxeHueM.

6.8. JIoJKHOCTHAS MHCTPYKLHs OOBsiBIseTcs pabOTHUKY MOJ POCHHUCH /10
MOATNNCAHNs TPYA0BOTO J0roBOpa (BHECEHUSI B HETO W3MEHEHHI), a TaKKe MpHu
fepeMelleHMy Ha JPYrylo [OJDKHOCTR W TIpU  BPEMEHHOM HCIIOJIHEHUH
oBs3anHoCTel 1o gosmkaocTH (203, 10 4. 2 cr. 22, 4. 3 ¢T. 68, CT. CT. 7 9] o A 1 8
PD).

6.9. O3nmaKkoMuTeJbHAas pPOCHHCH pabOTHHKA TMPOCTABIACTCS B JIMCTE
03HAKOMJIEHUS C JOJDKHOCTHOM MHCTPYKLMEN M CIY)KUT JI0Ka3aTeJbCTBOM TOTO,
4TO pabOTHUK O3HAKOMHJICS € I0JKHOCTHOH UHCTPYKLHEH.

6.10. I1pu oTkaze pabOTHHKA OT O3HAKOMIIEHHUSI C JOJKHOCTHOU MHCTPYKLIMEN
MCHONHUTENb COCTABISIET aKT 00 OTKa3e OT O3HAKOMIEHHMsS C JOJDKHOCTHOH
UHCTPYKLIMEH.

6.11. TpeboBaHMs JOMKHOCTHON MHCTPYKLMH SBIISIOTCS 00s13aTeIbHBIMU J1JIs
JOJDKHOCTHOTO JIMLA, 3aHUMAIOLIEro JaHHYK JOJKHOCTb, € MOMEHTa €ro
03HAKOMJIEHHSI C JAHHOW MHCTPYKUMEH I0J POCMHUCh U 10 MepeMelIeHUs Ha
JAPYIyIO JIOJDKHOCTH WJIM YBOJbHEHHS U3 «llenTpa» WM O3HAKOMJICHHUS C
MHCTPYKIFEel B HOBOM pelakliy, O €M JIenacTcs 3aluch B COOTBETCTBYIOLLEH
rpade 11McTa 03HaKOMIICHHUS.

7. TlopsiaoK mepecMoTpa A0JKHOCTHOH HHCTPYKIHH

7.1. JIoJBKHOCTHOM MHCTPYKLUMH BCTyNaeTr B JeMCTBHE C MOMEHTa
yTBepIKIEHNUS, TIOUTCIKUT MePeyTBEPKACHUIO B Clly4ae BHECCHHS CYIICCTBEHHBIX
M3MeHeHHH B ero cojiepkanue, HO He pere 0IHOro pasa B 3 roza.

7.2. YciaoBus nepecMoTpa J0KHOCTHOW MHCTPYKIMH BO3HUKAIOT:

7.2.1. npu W3MEHEHUH OPraHKU3ALMOHHOM CTPYKTYPbI «llenTpa»;

7.2.2. IpH NEPeCMOTPE MITATHOTO PaCIUCAHUS;

7.2.3. TIpH TIOSIBJIEHNUH HOBBIX BUJI0B pa0bOT, BEAYLIMX K EpepacipeeicHHIO
JOHKHOCTHBIX 00S3aHHOCTEM; .

7.2.4. npu BHEJAPEHUU HOBBIX TEXHOJIOTHH, MEHSAIOLINX XapaKTep paboT

8. 3axkawuuTe/ibHbIE MOJOKECHUS

8.1. Hacrosuee [TosiokeHue BCTYMaeT B CHIIy C MOMEHTA €€ YTBCPACICHHA
nupekTopom «lLleHTpa» u coriacoBaHUEM C MPO(COrO3HBIM KOMHTETOM.

8.2. Kontposib 3a COOMOAEHHUEM JIOJDKHOCTHBIMH JIHLIAMH TpeOOBaHUMH
HacTosiero [TonoxeHusi OCyIeCTBIISIET 3aMeCTUTENIb IUPEKTOPA.



Ne1897 or 17.12.2010r. (B pen. Ha 31.12.2015r.), IlpodeccronansHoro
cTaHjaapra J0/UKHOCTeH, yTBepkaeHHoro Ilpukasom MuHHCTEpCTBA Tpyda M

coumanbHoi 3amuTel Poccuiickoit @enepanun 0124.07.20151. 3a NeS14n (kox
OKITIJTP 25478).

4. TpebGoBanus, npeabsB/sieMblie K GopMe A0/KHOCTHOH HHCTPYKIHH

4.1. bnaHk [JOJDKHOCTHOW HMHCTPYKUMM JOJDKEH  COOTBETCTBOBATH
tpeboBanusiM  ['ocynapctBeHHoro  crangapra ['OCT P 6.30-2003
"VHu(UIMPOBAHHBIE CHCTEMBbl JOKyMEHTalUWW. YHU(QHUUMPOBaHHAs CHUCTEMa
OpraHu3alMOHHO-PACIIOPSAUTENBHOM JTOKYMEHTALWH. TpeboBanust K
ohopMIIEHHIO JIOKyMEHTOB", BBeleHHoro B JeictBue IlocraHoBieHurem
["occranpapra Poccun ot 03.03.2003 N 65-cr.

4.2. JIomKHOCTHAS MHCTPYKIMSI M3TOTABIMBAETCs Ha OJIaHKE CTaHAapTHOTO
popmara A4 (210 x 297 mm).

5. TpeGoBaHusi, NpebsiBIsieMble K COAEPKAHHIO J0JKHOCTHOH
HHCTPYKUUH

5.1. B 1manke [0JDKHOCTHOW MHCTPYKLUMM YKa3blBalOT HauMEHOBaHHE
YupexieHus, HAMMEHOBaHUE KOHKPETHOM JOJDKHOCTH, KATErOPUH JIOJKHOCTH, a
TaK)Ke PeKBU3UThI pa3pabOTKH, COrNIaCOBAHUS M YTBEPIKICHHUS.

5.2. Bee pasjienbl JI0/DKHOCTHOH MHCTPYKLMHU JOJKHBI ObITh MaKCHMMaJbHO
noApoOHBIMU, CHOPMYIUPOBAHBl YETKO U KOHKPETHO, HE COJepKaTh HESCHBIX,
JIBYCMBICJIEHHBIX, IPOTHBOPEUMBBIX M PACILIBIBYATHIX (POPMYTUPOBOK.

5.3. JlomKHOCTHAsI MHCTPYKLKSI COCTOUT U3 CIAEIYIOIIUX pa3/ie/ioB:

pasa. | "O6wmue nonoxenns";

pa3n. 11 " J1I07KHOCTHBIE
GyHKINH;

pasz. 111 " JlomkHOCTHBIE 00s13aHHOCTH " ;

pazn. IV "llpasa";

pasa. V "B3auMooTHOIIEHHs (CBA3HM 110 JOIKHOCTH)"

pasza. VI "OrBeTcTBEeHHOCTH";

pasn. VII "3akmodnrenbHble MonoKeHus" .

5.4. B npeamOye yKa3bplBaroT:

- Hacrosilas JOJDKHOCTHAs MHCTPYKLMsI pa3paboTaHa B COOTBETCTBHHU C
Tpynosbim kojekcoMm PO, KpanudukalMOHHBIM CIIPABOYHMKOM I10JDKHOCTEH
PYKOBOJMTEJICH, CHEUUATUCTOB M JApyrux ciuyxamuX, [lonoxennem o
NOJOKHOCTHBIX —~ MHCTpYKIusix B «lleHTpe» W ApyrumMu  JIOKaibHBIMU
HOPMATHUBHBIMU aKTAMM.

5.5. B pazna. | "O0mue nonoxeHus" yKa3blBaroT:

5.5.1. oduimanbHOe HAUMEHOBAaHUE JOJUKHOCTH COTJACHO LITATHOMY
pacnucaHuio ¥ B cOOTBeTCTBMM ¢ KBanu(uKaMOHHBIM  CHIPABOMHHKOM
JOJHKHOCTER PyKOBOJUTENEH, CIICLUATUCTOB U APYTUX CIIYKALIHX;

5.5.2. HENOCPEeACTBEHHYIO IMOJYMHEHHOCTH (KOMY HEMOCPEACTBEHHO
[OJYMHSETCS JaHHOE JOJPKHOCTHOE JIUILO);

5.5.3. OpsiIOK Ha3HAUEHHsI U OCBOOOIKIEHUS OT T0JKHOCTH;




5.5.4. nopsiAoK 3amelleHUs (KTO 3aMellaeT JaHHOe JOJKHOCTHOE JIMLO BO

BpeMs €ro OTCYTCTBHSI; KOTO 3aMelllaeT JaHHOE JO0KHOCTHOE JIULIO);

5.5.5. BO3MOKHOCTb COBMEILICHUS JOJDKHOCTEN U (PYHKLIUIA;

5.5.6. HOpMaTuUBHYIO 0a3y  JesATeNbHOCTH  JOJDKHOCTHOrO  Jula
(ocHOBOMOIArAKIIMEe HOPMATUBHBIE U OPraHW3alMOHHO-TIPABOBbIE JOKYMEHTHI,
Ha OCHOBAHMM KOTOPBIX JOJDKHOCTHOE JIMIIO OCYLIECTBISIET TPYIOBYIO
NesATeIbHOCTb U peajii3yeT CBOU MOJIHOMOYHS )

B paza. 1 "OOume nosoxeHuss" MOTyT ObIThb TakKe BKJIKOYEHBbI ApYyrue
TpeOOBaHUS ¥ TOJIOXKEHUS,, KOHKPETHU3MPYIOLIME M YTOUHSIOLIME CTaTyc
JTOJKHOCTHOTO JIMLA U YCIIOBHUSI €0 IeSITEJIbHOCTH.

5.6. B pasn. Il "TpeGoBanusi K KBajuuKalMK U 3HAHUSIM" YKa3blBalOT
TpeboBaHusl, MPeabsBIseMble K YPOBHIO MPO(ECCHOHAIbHOM MOArOTOBKH, K
00pa30BaHMIO, 3HAHWSIM, HaBblKaM M CTaXy padOThl IOJKHOCTHOIO JIMLA,
3aHUMAIOIIETo JaHHYIO I0JDKHOCTH (KBaln(UKalHOHHBIE TPeOOBaHMS).

5.7. B paza. Il " JlomkHocTHbIe 00513aHHOCTH" yKa3bIBaKOT:

5.7.1. geTaiM3MpOBaHHBIN MEepeyeHb OCHOBHBIX (DYHKLUMHA W 0Os3aHHOCTEM

JIOJKHOCTHOTO JIMLA;

5.7.2. nepeueHb 00s13aHHOCTEH JJOJPKHOCTHOIO JIMLIA, BO3J1araéMblX Ha HEro B
COOTBETCTBHHM CO CJIOKHMBIIEHCS TIPAKTUKON pacnpeiesieHnsi MHbIX 00s13aHHOCTEH,
BBITMOJIHSIEMbIX JIaHHBIM MOJIpa3iejieHUeM I0 peleHuto0 pykoBoacTsa «lLleHTpay.

5.8. B pa3a. IV "llpaBa" yka3piBaror:

5.8.1. geranu3MpoOBaHHBIN IEepeveHb IIpaB, KOTOPBIMU B IIpeJeiiax CBOEH
KOMITETEHIIMK 00J1a/laeT JOJDKHOCTHOE JIMIIO MPU UCIOJIHEHUH BO3JI0KEHHbIX Ha
HEro JIOJDKHOCTHBIX OOSI3aHHOCTEH, € Y4YyeToM CHelUu(pUKH J0JKHOCTHBIX
00s13aHHOCTEN;

5.8.2. B3aMMOOTHOILICHUS] [IOJDKHOCTHOIO JIMUA C JAPYrMMH padOoTHUKaMmH
MCXOJIS1 U3 BO3JIOXKEHHBIX HA HETO AOKHOCTHBIX 00SI3aHHOCTEH M MOJIHOMOUHIA.

5.9. B paza. V "B3aumooTHoleHHs (CBSA3U MO OJKHOCTH )" yKa3bIBaKOT:

5.9.1. onucaHue B3aUMOJCHCTBUSI pPaOOTHUKA, 3aHUMAIOLIErO AaHHYIO
JOJDKHOCTB ¢ pykoBoacTBoM KoMmanuu, ¢ opraHaMu J€TCKOro caMOVIIPaBieHuUs
(pOAUTENLCKUM KOMUTETOM );

5.9.2. ykazaHue Ha (OpPMbI, CPOKM W MEPUOAUYHOCTb MPEACTABICHHS H
MoJiyuyeHHsi paOOTHUKOM OIPEEIIEHHbIX J1OKYMEHTOB.

5.10. B pa3a. V "OTBeTcCTBEHHOCTh'" yKa3blBalOT KOHKDETHBLIE 30HbI
OTBETCTBEHHOCTH JIOJDKHOCTHOrO JiMI[a 3a HecoOJtojieHHe TpedoBaHHI,
YCTAaHOBJICHHBIX JIOJDKHOCTHOM MHCTPYKLMEH, JIOKAJbHBIMH HOPMATHBHBIMH
akramu PaGoTojarens, Tpy/10BbIM 3aKoHOAATEILCTBOM P® M MHbIME OTpacasMu
npasa.

5.11. B pa3n. VI "3akintounTesnbHble MOJ0KEHUs" YKa3bIBAIOT:

5.11.1. TpebGoBaHusi, 0043aHHOCTH, IMpaBa W OTBETCTBEHHOCTHL 1O
COOTBETCTBYIOILIEH JIOMPKHOCTH MOTYT ObITb YTOUHEHBI [VIEM BHECSHMHS
W3MEHEHUM U JIOTIOJIHEHUH B HACTOSILYIO JOJDKHOCTHYIO HHCTPY KL B NOPAIKE,
YCTaHOBIIEHHOM pa3/l. 7 Hacrosuero Ilonoxenus.

6. Tlopsinok pa3padoOTKH, COIIACOBAHHS, YTBEPAICHHH
U BBeJI€HUS B JeiicTBHE J0KHOCTHOH HHCTPYKUHH




6.1. JlomKHOCTHass HMHCTPYKLNSA pa3pabarbiBaeTCsl MCMOIHMTEISM B
COOTBETCTBHH ¢ TpeOOBaHWSIMHU 3aKOHOIATE/ILCTBA P® (cMm. m. 2.3 HacTOsLIEro
[TonoKeHHs ).

6.2. JlomKHOCTHAs MHCTPYKIMs A0JDKHA 6bITh COrlIacoBaHa ¢ Mpo(cor3HOH
opranuzauueil «Llentpay.

6.3. JIomKHOCTHBIE JIMIA, YKa3aHHBIC B II. 6.2 nacrosmiero IlomoxeHus H
[ONYYMBIIME OT HCHONHHUTENS  MPOCKT JODKHOCTHOW ~ MHCTPYKLMH — Ha
cornacoBaHue, OOs3aHBl B Tpeeiax CBOeH KOMIIETCHIMH OCYIIIeCTBUTH €ro
aHan¥3 Ha I[peaMeT COOTBETCTBUA TpeGoBaHUAM 3aKOHONATENLCTBA PO,
yacTosiiero llonokeHus, a TaKKe C y4ETOM crieun(PUKNA  JIATEIIBHOCTH U
CIOJKHBIIEHCS TIPAKTUKA B3aMMOJICHCTBHSL. Pe3ysbTaThl TaKOro aHajinsa (cBou
jaMeuaHusi, pasHOriacus M TMpeUIoKeHus Mo nx YCTPAHEHHUIO) YKa3aHHBIC
JOJKHOCTHBIE JHLAa JOJDKHBL M3JIOKUTL B npou3BoJbHON (opme Ha obopoTe
COOTBETCTBYIOILLETO JIMCTa MPOCKTA JOJKHOCTHOH ~MHCTpYKLuM J1100  Ha
OT/IEJIBHOM JIMCTE.

Jlo W3JI0)KEHHsT CBOUX saMeuyaHuii B MMCbMEHHOM BU€ JOJDKHOCTHOE JIUIO
00653aHO YCTHO CBSI3aThCsl C UCTIOTHUTEIIEM 1 ponuH(pOPMUPOBATH €r0 O HATMINH
zaMeyaHuii, pasHorjIacMi M CoriacoBath HEOOXOAUMOCTh W BO3MOXKHOCTH
BHECEHMs UCITPABJIEHUH B IPOEKT JOJKHOCTHON MHCTPYKIIVH.

B cinyuae Hald4dus 3aMeyaHuii, pasHorjgackid OT JIOJUKHOCTHBIX JIHLL
3aJeiCTBOBAHHbIX ~ CTPYKTYPHbIX noApasfeieHnu  MPOeKT JOJKHOCTHOM
WHCTPYKLMK ~ BO3BpAILAeTCss  MUCTOJHUTEIIO, KOTOPBI JIOJUKEH € YHETOM
peTIoKEHHbIX A3MEHEHUH BHECTH COOTBETCTBYIOIIME KOPPEKTHPOBKH B STOT
JOKYMEHT.

6.4. JIOMKHOCTHAsI MHCTPYKLMS COCTaBJIACTCH B OIHOM OpPHUTHHAJIBHOM
sxzemiuispe. [TOAIMHHUKA JOTDKHOCTHBIX MHCTPYKIIMH, yTPaTHBIIMX CHIY B
CBSI3U C 3aMEHOM WX HOBBIMH, U3bIMAIOTCS U GopMUpYIOTCS B OTASIBLHOE A0 B
COOTBETCTBUH C YTBEPIHKIEHHOH HOMEHKJIaTypoM Jiell.

6.5. JlomKHOCTHAs: MHCTPYKLHMS , BbIIAHHAS paOOTHUKY JUIsl TEKYILIEH padOoThI
no mpockbe paborHrKa (Kak paboratoliero, TaK u YBOJIMBLLErocs) 3aBepeHHast
KOTUS JOJKHOCTHOM MHCTPYKIUM MOXKET ObITh €My BpydeHa B TOPSAIKe,
YCTaHOBJIEHHOM CT. 02 TK P®: B cpoK - HE MO3AHEE TPEX paboumx aHe# cO AHs
rojauy NMChbMEHHOT0 3asBJICHUA paGOoTHHKA O NPEJOCTABICHUH EMY KOIHH 3TOTO
JIOKYMEHTa, COCTaBJIEHHOTO B NPON3BOIILHOM (opme.

[1pu 51OoM (aKT O3HAKOMJICHHS paboTHHMKA C JOJDKHOCTHOH MHCTPYKLIHEH 110
[OMMCAHUs TPYIOBOrO JI0roBopa HHUKaK HE BIHACT Ha npaB0 pabOTHHKA
TpeGoparh oT Paborojarens KOmMu STOTO JNOKyMeHTa [Js 3alliiTsl CBOMX
HUHTEPECOB.

[Ipy HaNMCaHWK 3asBJICHNA pabGOTHUK He 00s3aH MOACHATE B €0 TERCTE. AT
yero emMy HY)KHa KOIMMS JIOJDKHOCTHOM MHCTPYKLMM, @ Takame He o0s3aH
Mpe/ICTABIIsATh XOJaTaiCTBa, 3anpockl, TpeGOBaHMs TPeTbHX Juu (B T.4.
rocyJapcTBEHHbIX ¥ MYHHIUHIATBHBIX OpraHoB) O BblJadye KOMiH A0TAHOCTHO!
uHCTpyKIMK. B cBoto ouepeb, PaGoTonarels He BlipaBe TpeDoBaTh OT PAnOTHIKA
yKkazaHus Leneil TIpeloCTaBICHM KOMWM JOMKHOCTHOH HHCTPYEIHHM H
MpeIoCTaBIeHHs Ha Hee 3a1poCoB TPETHIX JULL.




—
—
—_

Beigaua paboTHuKy (Kak paboTaroleMy, Tak U YBOJUBIIEMYCs) 3aBEPEHHOM
KOIUM JIOJUKHOCTHOM MHCTPYKLUMU B JIIOOOM YKa3aHHOM B €ro 3asBIIEHUU
KOJINYECTBE dK3EMIIISIPOB OCYLLECTBIIsIETCS 0€3 B3UMaHUsI TJ1aThI.

6.7. JIOJOKHOCTHAS MHCTPYKLIMS BCTYTAeT B CHITy C MOMEHTA €€ YTBEPIKACHHs
aupektopoM «llenTpa» M cornacoBaHueM ¢ NPO(COIO3HBIM KOMHUTETOM U
JIEUCTBYET JI0 €€ 3aMeHbl HOBOM JOJDKHOCTHOM MHCTPYKLHUEH, pazpaboTaHHON H
YTBEPIKAEHHON B COOTBETCTBUU C HACTOAIIMM [lonoxkeHuem.

6.8. Jlo/uKHOCTHAs MHCTPYKLMs OObsBIsieTCs: pabOTHUKY MOJ POCIHCH 10
MOATHCAHUS TPYIOBOTO J0rOBOpa (BHECEHHUS] B HEr0 U3MEHEHHUH), a TakKe MpH
NepeMELIEHNH Ha JpYyryl0 JOJDKHOCTb M MPU BPEMEHHOM HCIIOJHEHUH
00s13aHHOCTEN MO J0JDKHOCTH (a03. 10 u. 2 ¢1. 22, 4. 3 ¢1. 68, c1. c1. 72.1, 72.2 TK
PD).

6.9. OsHakoMuTelbHasi POCHUCH PAOOTHUKA MPOCTABJISAETCS B JIUCTE
03HAaKOMJIEHHUs C JOJDKHOCTHOW MHCTPYKLMEH W CIY)KHUT J0Ka3aTelIbCTBOM TOIO,
4TO paOOTHUK O3HAKOMMUJICS C JIOJDKHOCTHON MHCTPYKLIKEN.

6.10. Ilpu oTka3e pabOTHMKA OT O3HAKOMIICHHSI C JJOJDKHOCTHOM MHCTPYKLIMEH
MCIIOJIHUTENb COCTABIISIET aKT 00 OTKa3e OT O3HAKOMIIEHHS! C JIOJHKHOCTHOM
UHCTPYKIIMEH.

6.11. TpeboBaHus 10JPKHOCTHOM MHCTPYKIIMH SIBIISTIOTCS 00s13aTEbHBIMU 1151
JIOJDKHOCTHOI'O JIMLQA, 3aHUMAlLIEro JaHHYK JO0JDKHOCTb, ¢ MOMEHTa €ro
O3HAKOMJICHHUSI C JAHHOW WHCTPYKUHMEH IOJ POCNHUCHh W JI0 MepeMelleHns Ha
JAPYryro JOJKHOCTb WM YBOJIbHEHUsi U3 «lleHTpa» wuiaM oO3HAKOMIIEHHS C
MHCTPYKIMEH B HOBOM pelIaklMM, O 4eM JeJaeTcs 3aluch B COOTBETCTBYIOLIEH
rpade incTa 03HaAKOMJICHHSI.

7. Hopsigok nepecMoTpa J0MKHOCTHOH HHCTPYKIHH

7.1. JIOJOKHOCTHOM HMHCTPYKLIMM BCTynaeT B JIEMCTBME ¢ MOMEHTa
YTBEPIKJIEHUS, MTOJUIEIKUT TEPEyTBEPIKACHUIO B Cllyyae BHECEHHUsI CYIIECTBEHHbIX
M3MEHEHHMH B €r0 COJep KaHKe, HO HE perKe OJIHOTo pa3a B 3 roja.

7.2. YcnoBus nepecMoTpa JOJKHOCTHOW HHCTPYKIMH BO3HUKAIOT!

7.2.1. npy U3MEHEHUN OPraHU3aLUOHHON CTPYKTYpbI «LleHTpar:

7.2.2. npu nepecMoTpe WITATHOTO pacluCaHus;

7.2.3. py NOsIBJIEHUH HOBBIX BUJI0B padoT, BelyIIUX K MepepacrpeieeHHIo
JOJIKHOCTHBIX 00SI3aHHOCTEH; v

7.2.4. 1py BHEJIPEHMH HOBBIX TEXHOJIOTHH, MEHSIIOIIMUX XapakTep pador

8. BakawuunresbHbIE MOJIOKEHHS

8.1. Hacrosiuee ITonoxenune BCTynaeT B CUIly ¢ MOMEHTA €€ YTBEPKIACHMUS
AupeKkTopoMm «lleHTpa» u cornacoBanuem ¢ MPoQCoOrO3HBIM KOMHTETOM.

8.2. KonTponp 3a coOmOAeHHEM [IOJDKHOCTHBIMH JIHIIaM# TpeboBaHHii
HacTosuero Ionoxenus ocyiecTBiaseT 3aMeCTUTENb TUPEKTOPA.
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