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IMonoxkenune o nopsiike pa3paboTKu NPHHATHS Jmlca.nbn\‘i
akroB MBY /10 «I110»

1.O0mHe moJioKeHHusA

1.1. TlomokxeHne O HOPMATHBHOM JIOKaJIbHOM aKTe oOmeobpa3oBaTenbHON
opranusauun (nanee — IlonoxeHue») ycTaHaBIMBaeT eAuHble TpeOOBaHHUS K
HOPMAaTHBHBIM JIOKQJIbHBIM aKTaM, WX MOArOTOBKE, O(QOPMIIEHUIO, TIPHHSITHIO,
YTBEP)KIEHHIO, BCTYIUICHUIO B CHJTy, BHECEHUIO H3MEHEHU U OTMEHe.

1.2.Hacrosiee [lonoxxeHnue sBisieTcss HOPMAaTUBHBIM JIOKaIbHBIM akToM MBY J10
«IJIO» u o0s3aTenbHO K MCIOMHEHWIO BCEMM Y4YaCTHUKaMU 00pa30oBaTelbHBIX
OTHOILEHHUH.

1.3.TlonokxeHre MOATOTOBJIEHO HA OCHOBaHMM 3akoHa «0O0 oOpa3oBaHuu B
Poccuiickoii ®enepauuu», TpynoBoro kogekca P® (manee — TK PO),
I'paxxnanckoro Konekca P® (nanee — I'K P®), Yeraa MbY 10 «L1Z10».

1.4.JlokansHblii HopmaTuBHBIA akT MBY J10 «1[/10» (nanee — nokanbHBIN aKkT) —
3TO HOPMAaTHBHBIM NMPaBOBOW [JOKYMEHT, COJAEpKAIMi HOPMBI, PEryJIHpYyIOIne
oOpazoBarensHbie oTHomeHuss B MbBYJIO «I1JZIO» B mnpenenax cBoei
komreTeHiud B cMBY 1O «11JIO»TBeTCcTBUM ¢ 3aKOHOAaTeNIbcTBOM Poccuiickoi
®enepanuu, B nopsjke, yctaHoBieHHOM YcrasoM MBY IO «L110».

1.5. Jlokaneuele aktei MBY /IO «I1Z1O» nelicTByeT TONBKO B Mpenaenax JaHHOU
00mieoOpazoBaTenbHON OpraHU3alliid U HE MOTYT pPeryJMpoBaTh OTHOIICHHUS BHE
oe

1.6. JlokanpHble aKThl M3JAIOTCS 1O OCHOBHBIM BOINPOCaM OpraHu3ald |
ocyuiecTBineHus: obpazoBatenbHoi AesTensHocTH MBY 10 «LIZ10», B TOM uncie no
BOMpOCaM, peryiaMeHTUPYIOLIUM MpaBuiia MpruemMa o0yJaloInuXCs, PeXKUM 3aHATHIA
oOyuatomuxcsi, (OpMbI, MEPHOAUYHOCT W MOPSAOK TEKYIIEro KOHTPOJIs
yYCIIEBa€MOCTH M TMPOMEXYTOYHOM aTTecTauuu OoOydaroluxcsi, MOPAIOK U
OCHOBaHHMsl MEPeBOJa, OTUYHUCICHHMS W BOCCTAHOBJIECHHS OOYYarOIIMXCS, MOPSAOK
obopMIieHHsT BO3HUKHOBEHMS, TPUOCTAHOBJICHUS U MPEKpAILEHUs OTHOUICHUM
Mexay oOpa3oBaTelbHOM OpraHu3alueil U 00ydaromMMHCS ¥ (W) POAUTENSIMH
(3aKOHHBIMH TIPEICTABUTEINISIMH ) HECOBEPIICHHOJIETHUX 00YyYarOIIUXCH.




1.7. JlokaneHble aKThl, COOTBETCTBYIOLHE BceM TpeOoBaHUAM 3aKOoHOAaTebcTBa PD,
SIBJISIFOTCS 0053aTENBHBIMU K UCTIOJIHEHUIO BCEMU YYaCTHUKAMU 00pa3oBaTelbHbIX
OTHOIIIEHHHN.

1.8. HopMmbI TOKaIbHBIX aKTOB, yXY/ALIAIOIIHE MOJ0KEeHHe 00YJaroIMXCs WITH
pabotaukoB MBY J10 «LIJIO» no cpaBHEeHMIO C TTONIO)KEHUEM, YCTAHOBIEHHBIM
3aKOHOAATETBCTBOM 00 00pa30BaHUU, TPY/IOBBIM 3aKOHOAATEIBCTBOM JTUOO MPUHSATHIE
C HapylIeHHWeM YCTAHOBJIEHHOTO MOpsKa, He IPUMEHSIOTCS U TOJIeKAT OTMEHE.

1.9. Jloxkansusie aktel MBY 1O «11J10» yTpaduBaioT cuity (MOTHOCTBIO HIIH B
OTJeNBbHON YacTH) B CIEAYIOLUX CIydasX:

BCTYIUICHHE B CHJTYy aKTa, MPU3HAIOLIEr0 JAaHHBIHN JIOKAJbHbIN aKT YTPATUBIIUM CHITY;
BCTYIUIEHHE B CHJTY JIOKQJIbHOTO aKTa OoJblIel IopuIu4eckoi CUllbl, HOPMbI KOTOPOTO
MPOTHBOpPEYAT MOJIOXKEHUSAM JAHHOTO JIOKAJIBHOI'O aKTa;

MpHU3HAHUE CY/IOM WJIM UHBIM YTOJHOMOYEHHBIM OPraHOM rocyIapCTBEHHOM BIacTH
nokanbHoro akta MBY J10 «11J10» npoTHBOpeyamum 1eicTBYOIIEMY
3aKOHO/AaTENbCTBY.

1.10.JlokabHBIN aKT, yTPAaTUBIIWHA CUITY, HE MOJICIKUT UCTIOIHEHUIO.
I1. Ilean u 3a5aun

]_ICIIHMI/I H 3a1a4aMH HACTOAIICTO [TonoxeHue ABASIOTCS:

CO37aHHe eIMHON M COrIacOBaHHOM cHcTeMbl JJoKanbHbIX akTOB MBY J10 «11J10»;
ofecrieyeHre NPUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOU J1€ATeIbHOCTH;
COBEpIISeHCTBOBAaHKE MpOLiecca MOArOTOBKH, 0OpPMIICHUS, TPUHATHS H pealu3aliu
JOKANBHBIX AKTOB;

npeaoTBpallieHue 1yOaupoBaHus peryIMpoBaHus 001IeCTBEHHBIX U 00pa30oBaTeIbHBIX
otHomtenuit B MBY J10 «11J10».

1. Baasl 10KaJbHBIX aKTOB

3.1. B cootBercTBUM ¢ YcraBoMm aesitenbHOcTs MBY 1O «LIJIO» pernamenTtHpyercs
CAEAYIOIIMMHU BUAAMH JIOKAJIbHBIX aKTOB: MOJIOYKEHHUS, IOCTAHOBIICHUS, PELICHUS,
NIPHKa3bl, PaCOPSKeHUS, THCTPYKLIMH, 10IKHOCTHbIE MHCTPYKIUH,

npasuia. [[peacraBneHHbll epevyeHb BUAOB JTOKAIBHBIX AKTOB HE SABJISETCA
HCYEPIbIBAOIIUM.

3.2.Jlokaneubie akTel MBY J1O «L1ZIO» moryT ObITh KiIacCu(PULMPOBAHBI:

a) Ha rpymnmnsl B COOTBETCTBHU ¢ komneTeHiueln O0:

JIOKaJIbHBIE aKThl OPraHU3alMOHHO-PACTIOPAIUTENHHOTO XapaKTepa;

70KalbHbIE aKThl, perjiaMeHTUPYIOIHE BONPOCKHl OpraHu3anuu o0pa3oBareibLHOro
nporecca;

NOKaTbHBIE aKThl, periaMeHTUPYIOIMe OTHOLIeHUs paboTonarens ¢ paboTHUKaMH H
OpraHu3aluio yueOHO-MeToAu4YecKoi paboThl;

JIOKaJIbHbIE aKThl PErJJaMeHTUPYIOIIME EATEIbHOCTh OPraHOB CaMOYTIPABICHHS;




JIOKAJIbHBIC aKThl, PEIIAMEHTHPYIOLIHE aAIMUHUCTPATHBHYIO H (PHHAHCOBO-
X035 CTBEHHYIO JIeSITeIbHOCTE;
JIOKaJIbHbIE aKThl, O0ecrneYuBaroIIye BeACHHE JIe0NPOH3BOICTBA.

0) no KpuTepusIM:

10 CTENEHH 3HAYUMOCTH: 00s13aTe/IbHbIe H He00s3aTe IbHbIE,

1o cepe AeHCTBHA: 0OIIEro XapakTepa U CreUATBLHOIO Xapakrepa;

110 KpyTy JIAlL: pacnpocTpaHsoumecs Ha Bcex pabotarukoB MBY JIO «LJIO» u ne
pacnpoCcTpaHAIOIIMecs Ha BCeX pabOTHUKOB OpPraHM3aluK;

10 CIOCO0y NPHHATHS: IPUHUMaeMble pykoBoauTeieM OO eTHHOIHYHO U
IPHHAMAEMBIE C y4€TOM MHEHUSI TIPE/ICTABUTENILHOTO OPraHa YYaCTHHKOB
00pa3oBaTeNbHBIX OTHOLICHWIA;

[0 CPOKY NeHCTBHS: OCTOSHHOTO eHCTBHUS i GECCPOUHBIE C OMpe/IeNeHHbIM CPOKOM
NEeHCTBHAS;
10 CPOKY XpaHEeHHs: NOCTOAHHOIO XpaHeHHus,7 5 jieT u apyrue.

IV. Ilopsiok NOATrOTOBKH JIOKATBHBIX AKTOB

B MBY 1O «LIJIO» ycTanaBnuBaeTcs cieayroLuii NOPSAOK MOArOTOBKH JIOKAJIBHBIX
aKTOB:

4.1. MIHMIIMaTOPOM MOATOTOBKH JIOKATBHBIX KTOB MOT'YT OBITb:

Y4peaUTENb,
Oprassl yrnpasjieHus: 00pa3oBaHHEM;

AIMHHHCTPaUKs B JIMLE € PYKOBOJAMTEA, 3aMeCTHTENIeH PYKOBOAUTEIS:

Oprasel rocy/1apCTBEHHO-001IECTBEHHOTO yIIPaBISHHS;

CTpykTypHOe nojpasaenerue MBY 1O «LIJIOy;

YHaCTHHKH 00pa30BaTeNbHBIX OTHOLICHHI.

OcHoBanueM /1151 MOATOTOBKH JIOKaILHOTO aKTa MOTYT TAK)Ke ABIATHCS H3MEHEHUS B
3aKoHOAaTenbCTBE PD (BHECeHHME H3MEHEHNH, H31aHHe HOBBIX HOPMATHBHBIX
NpPaBOBBIX AKTOB).

4.2. IIpoeKT JTOKaIBbHOTO aKTa FOTOBUTCS OTAENBHBIM pabOTHUKOM WJIH TPYNO#
pabOTHHKOB MO MOPYYEHUIO PYKOBOJHUTEIIS, & TAKKe OpraHom CaMOpraBHEHHH
KOTOPBIH BBICTYIIUII C COOTBETCTBYIOLICH HHHIIHATHBOM.

4.3. NonroToBska JIOKaTbHOrO aKTa BKIIIOYAET B ce0sl M3yueHHe 3aKOHOIATEbHbIX 1
HHBIX HOPMaTHBHBIX aKTOB, JIOKAJIbHBIX aKTOB, PErIAMEHTUPYIOLIMX Te BOIPOCHI,
KOTOPpBIE NPENONAraeTes OTPasuTh B IPOEKTE HOBOTO aKTa, ¥ Ha STOH OCHOBE BEIGOP
€ro BHAA, COZCPXKaHKs U NPE/CTABIIEHKE €r0 B MHCHMEHHOM (opMme.

4.4. lloaroroBka HauboIee BaXKHBIX JTOKAIBHBIX aKTOB (poeKTOB penieHuit cobpanui,
HIS/ICOBETOB, OpPraHOB CaMOYINPAB/ICHHUS, IPUKA30B, MTOTOKEHH, TIPABUIT) 1OTKHA
OCHOBBIBATLCS Ha pe3ysibTaTax aHalnu3a OCHOBHBIX CTOPOH JesTenbHocTH MBY IO
«LU1O», TenaeHmi €€ pa3sBUTHS U CIOKHUBLIEHCS CUTYyaLUH.




4.5. ITo Bonpocam npreMa Ha paboTy, nepeBooB, YBOJIbHEHW, TPeI0CTaBICHHS
OTIIYCKOB, MOOLIPEHHIH WITH NIPUBJIEYEHHUS COTPYAHUKOB K NUCLMIIIMHAPHON WK
MaTepHaIbHON OTBETCTBEHHOCTH U3Ial0TCs MpUKasbl, B cOOTBeTCTBUM ¢ TK PD.

4.6. IlpoeKT TOKanbHOro aKTa MOMLISKHT 06SI3aTeNbHOM NPaBOBOH 3KCMEepPTH3E U
TPOBEPKE Ha TNTEPATypHYIO IPaAMOTHOCTS, KOTOpBIE npoBoasites MBY IO «L[JIO»
CaMOCTOATENIBHO JIM0O € y4acTHEM NPUBIICYEHHBIX CHENUATUCTOB. JIOKATLHEIH aKT, He
NPOIIEIIMH PABOBYIO SKCIEPTU3Y, HE MOANEKUT PACCMOTPEHHMIO U PUHSITHIO.

4.7.I1poeKT JI0KaNbHOTO aKTa MOYKET BBITh NMpe/ICTaBlIeH Ha o0cyxaenne. PopMel
MpE/CTaBICHHS /ISl 00CYXKICHNs MOTYT ObITh Pa3IHYHBIMK, HAPHMED, Pa3MeleHHe
POEKTA JIOKATBHOTO aKTa Ha HHPOPMALIMOHHOM CTEHJE B MECTE, JOCTYITHOM JUTs
BCeobIIero 060o3peHHs, Ha INKOJILHOM CaiiTe, HalpaBieHue pOeKTa
3aMHTEPECOBAHHBIM JIMIAM, IPOBEACHHE COOTBETCTBYIOLIETO COOPaHHS C
KOJLIEKTHBHBIM 00CYK/IeHHEeM MPOEKTa JOKATBHOTO aKTa U T.]I.

4.8.I1pu HEO6XOAMMOCTH JTOKAIBHBIN AKT MPOXOIHUT NpoLeaypy COrIacOBaHHUs.

4.9.Cpoku 1 nopsiok pa3paboTKy MPOEKTa TOKAILHOTO aKTa, NOPSAJ0K €ro

COIIACOBAHMS yCTAHABINBACTCS JIOKAIBHBIM aKTOM 110 BEJIEHHIO 1eJI0NPOH3BO/CTBA B
MBY 10 «L[J10».

V. llopsiiok NpHHSATHS H YTBEPKAeHHS JOKAJILHOT0 AKTA

5.1.JloxanbHbIi aKT, MPOLIEIINH NPABOBYIO 1 JIUTEPATYPHYIO 9KCIIePTH3Y, a
TaKie NpoLenypy COrNIacoBaHuUs, MOUIEKUT NPUHATHIO M YTBEPKICHHIO
pyxosoautenem MbY J1O «LIJIO» B cootBetcTBHHE ¢ YCTaBOM.

5.1.Jloxansusle axtet MBY J1O «11J10» wmoryt MPUHUMATLCS PYKOBOJIUTEEM, 00 LIUM
cobpaHHeM TPy0BOro KOILIEKTHBA, COBETOM TPYL0BOTO KOJUICKTHBA, NearoriyeckKuM
coBeTOM, MeToAr4eCKiM COBETOM, OPraHOM rOCY1apCTBEHHO-00MIECTBEHHOIO
YNpaBieHHs 1100 HHBIM OPraHOM CaMOYTIPaBIEHHS, HAENEHHBIM MTOTHOMOYMSMHU TI0
NPUHATHIO JIOKAJIbHBIX aKTOB B COOTBETCTBUM ¢ ycTaBoM OO — 1o npegmeram ux
BEJICHHS M KOMIIETEHIMH.

5.2.11pn NpUHATHH TOKAIBHBIX aKTOB, 3aTPArHBAIOLIMX npasa o0yuarommxcs,
YHHTBIBACTCS MHEHHE COBETOB 00Y4arOLINXCsl, COBETOB POAUTENEH, IPeACTABUTEBHBIX
OpraHoB 00y4arolMxcs.

5.3.He NOAJIE!KAT MPUMEHEHUIO JIOKAJIBHbIE aKThl, YXYOIIAOUUE MOJIOKEHHE
pa6OTHHKOB 110 CPAaBHEHHIO C TPYAOBBIM 3aKOHOJATeJIbCTBOM, KOJIJIEKTHBHBIM
AOTOBOPOM, COITIAILICHUSIMH, a TaK)Ke JIOKAJIbHbIE AdKThbIl, IPHUHSATHIE C HapylHicHHUEM
NOpsIKa y4eTa MHEHUA [NpEACTAaBUTEIILHOTO OpraHa pa6OTHHKOB.




5.4. llpomeammii npoueaypy NPUHATHS JOKAIBHBIN aKT yTBEPKAaeTCs
pyxoBoautenem. [Ipouenypa yreepxaenus odopmisercs 100 MOANUCHIO, TUO0
NPUKa30M PYKOBOIUTES.

5.5.JlokanbHbl# aKT BCTYNAET B CHUILy C MOMEHTA, YKa3aHHOTO B HeM, JH00, B Cily4ae
OTCYTCTBHS TAKOI'O yKa3aHHsl, 110 HCTEYEHUN 7 KaJlleHAAPHBIX JHEH ¢ 1aThl IPUHATHUS
JJAHHOTO JIOKAJIbHOTO aKTa.

JlaToii NpUHATHS JIOKAJIILHOTO aKTa, TpeOyIOIIero yTBep)KASHUs PYKOBOAUTENIEM,
ABIISIETCS JaTa TAKOrO yTBEP)KIEHHUS.

5.6. Ilocne YTBEPXKACHUS JIOKAJIbHOT'O aKTa IIPOBOJAUTCA MPOLIEaYpa O3HAKOMIIEHHS C
HUM YHaCTHHUKOB 06pa3.oBaTean1>1x OTHOLLIEHHﬁ, Ha KOTOPLIX pacClpoOCTPaHsAIOTCH
MOJIOKEHUSI JAaHHOIO JIOKalbHOro akta. O3HaKOMJIEHHE C JIOKAIbHBIM

AKTOM OQ)OpMHﬂeTC}I B BH/ZI€ POCITUCH O3HAKOMJISIEMBIX JIUIL C YKa3aHUEM JaThbl
03HAKOMJIEHHS JTUO0 HAa CaMOM JIOKaTbHOM aKTeC, nubo Ha OTACIIBHOM JIHUCTE
O3HaKOMIJICHUS, IPHUITAra€MbIM K HEMY, mubo B OTACJIBHOM XYypHaJie.

V1. OdopmiieHne 10KaABHOTO aKTA

Odopmienue 10KanbHOrO aKTa BHIMOIHSAETCS B COOTBETCTBUM C TPeOOBaHUIMH
«"ocynapcTBeHHOM CHCTEMBI JOKYMEHTALHOHHOTO O0ecrieYeH s YIIpaBIIeHHsl.
OcnosHzble nonoxenus. Obuye TpeboBaHUS K JOKYMEHTaM U CIIyk0am
JOKYMEHTALMOHHOTO o0ecneyeHus», a Takke HopMaMu « Y HUDUIUPOBAHHON CHCTEMBI
JAOKyMEHTaluH. YHU(PHUIMPOBaHHAS CUCTEMA OpraHU3allMOHHO-PACTIOPS IATEIEHOM
nokymenranuu. Tpebosanus k opopmienuto gokymeHtoB. [[OCT P 6.30-2003» (yTs.
[Tocranosnenuem I'occrannapra Poccuu ot 03.03.2003 N 65-c1 «O npusSTHE 1
BBEJICHHMH B JIEHCTBUE roCy1apCcTBEHHOro cranaapra Poccuiickoit @eneparymy). [pu
3TOM:

6.1 Crpymypa JIOKQJIBHOT'O aKTa JI0JKHA 00ecreYnBaTh JOrH4eCcKoe Pa3BUTHE TEMBI
IpaBOBOTO peryjiupoBaHus. Ecnu Tp66y€TCﬂ Pa3biACHEHHUEC 1ene ¥ MOTUBOB INPpUHATHUA
JIOKaJIbHOT'O aKTa, TO B [IPOEKTE JACTCA BCTYNIHTEIIbHAA 9acTh — npeaM6yna.
[Tonoxenus HOPMATHUBHOI'O XapaxKTepa B npeaM6yny HE€ BKIIIOYAKOTCH.

6.2.HopmaTuBHbI€e NpeAnicaHus oQopMIIsIOTCS B BUJIE yHKTOB, KOTOPbIE HYMEPYIOTCS
apabckumu LHQPaMH ¢ TOUKOH U 3ar0JIOBKOB He UMEIOT. [TyHKTEI MOTyT
MOAPa3/eNATLCs Ha MOAMYHKTBI, KOTOPbIE MOTYT HMETh OYKBEHHYIO WU LU(POBYIO
HyMepaLHIo.

6.3.3Ha4uTeNIbHbIE 10 00BbeMY J1OKaIbHbIE aKThl MOTYT AEJIUTHCS Ha IN1aBbl, KOTOPBIE
HYMEepyIOTCS PUMCKUMU LH(PpaMu U UMEIOT 3ar0JIOBKH.

6.4.Ecny B 10KaJIbHOM aKTe IPUBOAATCS TaONuULbl, rpadUKH, KapThl, CXEMEI, TO OHH,
KaK MpaBuiio, IOJDKHEI 0QOPMIIATECA B BUIE TIPHIIOKEHHI, & COOTBETCTBYIOIIHE
MYHKTBI aKTa J0JDKHBI UMETh CCHUIKU HA 3TH NPUIOKEHUS.




6.5.JlokabHBIN aKT ¢ MPUI0KEHUSIMH JODKEH UMETh CKBO3HYIO HyMEpalluio CTPAHHUII,

6.6. JlokanpHbIN aKT M3JaraeTcs Ha rOCy1apCcTBEHHOM si3bike P® u nomken
COOTBETCTBOBATh JTUTEPATYPHbIM HOPMaM.

6.7.CTpyKTypa JIOKAIBHOTO aKTa JOJKHA OBITh JIOTHYECKH 000CHOBaHHOI,
OTBeHYaloUIeH LeNsM U 3a7iauaM [IPaBOBOr0 PEryJIMpOBaHus, a TakKe obecrednBaroieil
JIOTUHECKOE pa3BUTHE U MPaBUIIBHOE IOHUMAaHKEe IAHHOTO JIOKAJIBHOTO aKTa.

6.8. B 1okanbHbIX aKTax Aal0TCs ONpee/leHUs] BBOJUMbBIX IOPUANYECKUX, TEXHHUECKUX
M IPYTHX CMeUaIbHbIX TEPMUHOB, €CJIH OHU He SBISIOTCS OOIIEeH3BECTHBIMH K
HeynoTtpebisieMbIMU B 3aKOHOAaTenbcTBe Poccuiickoit @eepaiini U peruoHaIbHOM
3aKOHOJATebCTRe.

6.9.He nomnyckaetcs nepenuchiBaHue ¢ 3aKoHOB. [Ipyu HE0OX0AMMOCTH 3TO [eaeTcs B
OTCBLIOYHOM opme.

VIIL. OcHoBHBble TpeOOBaHHS K JIOKAJbHBIM aKTaM

JlokaneHble akTel MBY 10 «1IJ10» n0mKHBI COOTBETCTBOBATH CIEAYHOUIUM
TpeOOBaHMSIM:

7.1. Honosxcenue

AOJIKHO COACPKAaTh CIICAYIOLINUE o0s13aTelIbHbIE PEKBU3HUTHI: o0o3HaueHne BHUa
JOKaJIbHOI'O aKTa; €ro HauMCHOBAHHE, Fpl/l(t)bll IIPUHATO, YTBEPK/ICHO, COTJIaCOBAHO,
peniCTpaHHOHHI)Iﬁ HOMEP, TEKCT, COOTBCTCTBy}OLLIHﬁ €ro HAaMMEHOBaHHWIO; OTMETKY O
HaJIHY9HH [TPUITIOKCHUA U COTITTaCOBaHUs.

7.2. llpasuna

JOKHBI COAEPXKATh cleAylolne 00si3aTeNnbHble peKBU3UTHI: 0003HAYEeHKHE BHA
JIOKaIBHOIO aKTa; €ro HAMMEHOBaHUE, TPU(BI IPUHATHSA U YTBEPIKICHUS;

TEKCT, COOTBETCTBYIOILMH €ro HAMMEHOBAHHUIO; OTMETKY O HaJIMYUU NPUIOKEHHS,
PErHCTPALMOHHBIN HOMED.

7.3 . Hucmpykuuu

NOMAHBI COAEPKATh ClieAyrolue o0s3arebHble PeKBU3UTHI: 0003HaUYeHHE BUA
JIOKa/IBbHOIO aKTa; ero HAaMMEHOBaHUe; Tpudbl NPUHITUS U YTBePXKACHHS; TEKCT,
COOTBETCTBYIOILMI €ro HAMMEHOBAHUIO; OTMETKY O HAJIMYUU NPUIIOKESHHS;
PEerucTpalMOHHBIA HOMeEp.

7.4 INNocmanosienue

AOJKHO COACPkKATh CIICAYHOIINE 00s3aTenbHbBIE PEKBU3UTEI: 0003HaueHKne BH1a
JIOKAQJIBHOTO aKTa, €ro HauMME€HOBAaHHUE, MECTO U ATy MPUHATHA, TEKCT,




COOTBETCTB}’IOU.IHﬁ €0 HAHME€HOBAaHHUIO; NOJKHOCTB, q)aMI/IJ'II/IIO, HWHHIIHAJIBI U MOAIIUCH
JIMIA, BEIHECHIETO IMTOCTAHOBIIEHUE, OTTUCK [I€YaTH.

7.5. Pewenusn

AOJIKHBI COIEPIKaTh ClieyIoIue obOs3aTenbHbIE PEKBU3BHUTHI. obo3HaueHue BH1a
JIOKaJIBHOTO aKTa; MECTO U AaTy NPUHATHSA, TEKCT, JOKHOCTb, (baMI/IJIHIO, HWHHUIIUAJbI U
IMOANHUCH JTHILA, IPHUHSBILIETO PE€IICHUE, OTTUCK MMeYaTH.

1.6. Ilpukasst u pacnopascenua pykosomurens MBY J1O «L[JIO» nomkHs! cozepxathb
cienyromnye obs3aTeNbHble PeKBH3UTHI: 0003HAYeHHE BH/IA JOKAIBHOIO aKTa | €ro
HaNMCHOBAHHWE; MECTO U J1aTy NPHUHSTHS, PETUCTPALHOHHbIN HOMED, TEKCT, AODKHOCTD,
(hamuIInIO, MHULMAJIBI ¥ TIOAIHCE pyKoBoauTens. [Ipukasst u pacropsiKeHus
BBINOJHAIOTCS Ha O1anke MBY 10 «LIJIO»

1.7. Illpomokonst u akmoi

AOJDKHBI COAEPIXKATh ClieAyolue 00sA3aTeNbHble PEKBU3UTHI: 0003HAYEHHE BHIA
JIOKANIbHOT'O aKTa; MECTO M IaTy NPHHSTHS, HOMEP; CITHCOK NMPUCYTCTBYIONINX; TEKCT,
COZIepKaILii IOBECTKY JIHs1, ONMCAHUe X0/a, MOopAIKa U NPOLEAYPhI COBEPIIAEMbIX
onpeeneHHbIX (FOPUANYECKH 3HAYUMBbIX ) AeHCTBUI 1160 OTCYTCTBHE ONpeae/ieHHbIX
(akToB; 10KHOCTD, (PaMUITHIO, HHUIMAIIB! U TTOITHUCE JIMLA (J1M11), COCTABUBLIMX HJTH
NMPUHUMABILIKX y9acTHE B COCTaBIEHHH MPOTOKOJIA UIIH aKTa.

7.8. Memoouyeckue pexomenoauuu

JOJKHBI COZIEpXKaTh CIeAyolIne 00s3aTeNnbHble PEKBU3HTHI: 0003HAYEeHHE BUIA
JIOKaIbHOr0 aKTa, MECTO M JaTy NPUHATHS, €ro HaMMEHOBAaHUE, TEKCT,
COOTBETCTBYIOLMI €r0 HAMMEHOBAHHIO U COAEPIKALINI yKa3aHUe HA BH/I,
HaHMEHOBaHUE W J1aTy NMPUHATHS PABUJI MIIK HHCTPYKLH, HOPMBI KOTOPBIX
PasbACHAIOTCS, KOHKPETU3UPYIOTCS HIIH IeTAIU3UPYIOTCS METOAMYECKHUMH
PEKOMEHAMAMH; JO/DKHOCTE, (JaMUITHS, HHULIHATIBI JTAIA (ML), COCTABHBIIMX
METOAHYECKHE PEeKOMEHIAIINH.

7.9. llpozpammet u naanost

AOJIKHBI COACPXKAaTh Clleyrolue 00s3aTeIbHbIE PEKBU3HUTHI: 0003HayeHHe BHa
JIOKaJIBbHOT'O aKTa; MeCcTO U AaTy NPpUHATHA, HAUMEHOBAHUE U TEKCT JIOKAJIBHOTO aKTa
COOTBETCTBYIOIIME €0 HAUMEHOBAHHUIO.
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7.10. Joascnocmuan uncmpyruyus

ﬂO.TI‘IKHOCTHaS[ HUHCTPYKIIHA pa6OTHI/IKa AOJDKHA COAEPKaTh ClIeAYyIolue pa3acibl.
obume [IOJIOKCHHA; OCHOBHBIC 33/1a4H, IIpaBa, NpenocTaB/IseMbIC pa6OTHHI\'y H €ro
06ﬂ3aHHOCTPl; BBaI/IMOJIEf/iCTBHﬂ; OTBETCTBEHHOCTH 32 HEKAYECTBEHHOE U




HECBOCBPEMEHHOE BbINOJHEHHE (HEUCTIONHEHNE) 00A3aHHOCTEH, PelyCMOTPEHHBIX
MOJKHOCTHOM UHCTPYKUMEH; TpeGoBaHMs K pabOTHHKY.

Ilpu paspaboTke 10KHOCTHBIX HHCTPYKLMH paGOTHHKOB pPEKOMEHyeTCs
pykoBoncTsoBarhes Ilpukasom Munsipasconpassutis PO ot 14 asrycra 2009 roaa
Ne 593 «O6 yteepxaenun ExuHoro kBanuuKaunoHHOT0 CNpaBOYHUKA JOKHOCTEH
PYKOBOAMTEIEH, CIICLMAIMCTOB U CIyXKalluX, pasaen «Ksanudukannontsie
XapaKTepUCTHKH I0DKHOCTEH pabOTHUKOB 00pa3oBaHus».

7.11.I1pu noAroToBKe JIOKANbHBIX AKTOB, PEryIHPYIOLIHX COLHAJIBHO-TPY/10BbIE
OTHOLIEHHUS (HanpuMep, KOJUIEKTUBHBIH JOrOBOp, NPaBHJIa BHYTPEHHErO PACIOPSIKa |
Ap.) ClelyeT PyKOBOJCTBOBATHCS PEKOMEHJALUAMH O HHX.

7.12.Cpeau noxansueix aktoB MBY J10 «1JIO» BbIcIIyIO FOPHIHYECKYIO CHITy HMEET
Yeras MbY J10 «11J1O». [ToaTomy npuHMMaeMble TOKaJIbHbIE aKThl HE AODKHBI
MPOTUBOPEYHUTH €ro Y craBy.

VIII. Jokymenranus
8.1. JlokanbHble aKThl IPOXOAST MPOLEAYPY PErHCTPALIMH B CHIELHATBHOM KypHaie.

8.2.00s13aTenbHOM perucTpaliy MOAIEXKAT MON0KEHH)S, TIPABHIIA, UHCTPYKIIHH,
MPUKAa3bl U PACIIOPSIKEHUS] PYKOBOIMUTEIS.

8.3. PEFMCTpaHM}O JIOKQJIbHBIX aKTOB OCYILECTBIIAET OTBETCTBEHHBIN 3a BE€ICHHE
ACJIOMPOHU3BOACTBA COTJIaCHO HWHCTPYKIIHH I10 ACJIONPOU3BO/ICTBY.

8.4. Pemcrpaunﬂ I'IO.HO")KGHI/HZ, [IpaBHJl U I/IHCprKLlI/If;I OCYIIECTBIIACTCS HE IMO3aHEE JAHS
HX YTBCPIXKJICHHUS PYKOBOIAUTEIEM, IMPpHUKAa30B U paCHOPH)KeHHﬁ PYKOBOIHUTEISA — HE
NO30HEC OHS UX U3aHUs.

IX. lopsiaok BHeCeHHsS! H3MEHEHHS H J0NOJHEHHH B JIOKAILHBIE AKTHI

9.1. B neiicteyromume B MBY JIO «1[J1O» nokaibHbIe aKThI MOTYT OBITh BHECEHBI
H3MEHEHUS U JIONOJTHEHUS.

9.2. lopsinok BHECEHUS M3MEHEHHUH U JIONOHEHHIT B JTIOKAIBHbIE AKTHI ornpezensercs B
CaMHX JIOKQJIbHBIX aKTax. B ocTanbHBIX ClTyuasx U3MEHEHUS M JONONHEHHS
OCYUIECTBIISIOTCS B ClIAYIOIIEeM MOpAIKE:

9.2.1. BHeCeHHE M3MEHEHHH U JOTIOJIHEHNH OCYINECTBISETCS B MOpsIZIKE,
YCTaHOBJICHHOM B JIOKaJIbHOM HOPMaTUBHOM aKTe, Ha OCHOBAHMHU KOTOPOTO BHOCSTCS
H3MEHEHHS;

COrJacoBaHUs C OPraHOM yIpaBiieHus (CaMOynpaBeHHUs!), IPaBUIIa, HHCTPYKIHH,
pOTPaMMBel, ILIAHBI, TOCTAHOBIICHUS], PELICHHUS], TIPUKA3bl U PACTIOPHKEHUS




PYKOBOZMUTES, BHOCATCA ITyTEM H3JaHKA [IPHKa3a PYKOBOAUTENS O BHECEHHH
M3MEeHEeHUN WU JOTOJHEHHH B JIOKAJIbHbIi HOPMATUBHbBIH aKT;

9.2.3. u3MeHEeHHUsI U JOMOJIHEHUS B ITOJIOXKCHUS, IIPUHATHIC MOCJIC COTJIaCOBAHUA C
OopraHom FOCyJIapCTBeHHO-OGLL[GCTBGHHOFO YIIpaBJICHUA (camoynpaBneHHﬂ), BHOCATCH
IIyTEM U3JaHUA IMPHUKa3a PYKOBOAUTEISL O BHECEHUH W3MEHEHHH WM JOTNOJHEHUH B
JIOKABHBIH aKT C NpeABapUTEIIbHBIM IMMOJTYYEHHUEM OT HETO COrJiaCus.

9.3.V3MeHeHus U JOMOJHEHHUS B JIOKAJIbHBIM aKT BCTYNAKT B CUIIY € 1aThl, YKa3aHHOM B
npUKa3e 0 BHECEHWH W3MEHEHUH WIIH [JOTOJHEHUH B TOKalbHbIi HOPMATUBHBIH akT, a B
ciiydae OTCYTCTBMS YKa3aHHUs B HEM JaThl — MO MUCTEYEHHUIO 7 KaJIeHAApHbIX AHEH C
JIaThl BCTYIUICHUS MPUKa3a 0 BHECEHUM U3MEHEHUM WK JONOJHEHHWH B JIOKAIbHBIN aKT
B CHITY.

9.4 MI3meHeHMs U JIONOJHEHHS B MpeAnucanus U TpedoBaHus, IPOTOKOJIbI U aKThl,
METOMYeCKUe PeKOMEHIALUH, aKThbl O IPU3HAHUH JIOKAJIBHBIX aKTOB YTPaTUBILIMMU
CHJTy, HE BHOCSTCS.

X. 3akawunTebHble NOJJOKEHHS

10.1.Hacrosiiee [onoxenue noainexxur 00s3aTeIbHOMY COTJIACOBAHUIO C OPraHOM
CaMOYIIpaBJICHUSI.

10.2. TTonoxeHue BCTYMaeT B CHJTY C JIaThl €r0 YTBEP)KAEHUsI PYKOBOIUTEIIEM.

10.3.TTonoxkeHre yrpauuBaeT CUIy B ciay4dae npuHsaTus HoBoro [lonoxenus o
JIOKalbHBIX aKTaX.

10.4.Bonipockl, He yperynupoBaHHble HactoswuM [lonoxenuem, nomexar
yperyJIMpoBaHUIO B COOTBETCTBUH C JEHCTBYIOLIUM 3aKoHOAaTenbcTBOM P®, YcraBoM
MBY 10 «11J10» u nHbIMU JTIOKAJIbHBIMHA HOPMATUBHBIMU aKTAMH.

Ipumeuanue.l .Paznenst 6 u 7 [lonoxenuss MOryT ObITh OQOPMIIEHBI B BUJE
MucTpyKuuu, npuiaraeMoi K Hemy, a B [losoxennn nenaercs ToJbKo OTChlIKA. To xe
MOJKHO CIeJIaTh U C PAIOM APYTUX pa3[esoB Uiu OT/AEIbHBIX ITyHKTOB 10 YCMOTPEHUIO
pa3paboTumka.

2. 3a HEeUCMOJHEHHE UM HeHaJIeXallee UCTIOJIHeHHe TpeOOBaHui, yCTaHOBJIEHHBIX B
nokaneHbIX akTax MBY J10 «11J10»

corpyaauku MBY J10 «LIZIO» HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C Y CTABOM
MBY J10 «1L1J10», TK P®;

oOyuaroiyecsi, BOCIUTAHHUKHU, X POJAUTENH (3aKOHHBIE NPE/ICTABUTEINHN ), HECYT
OTBETCTBEHHOCTH B MOpsike U (popmax, NpeayCMOTPEHHBIX 3aKOHOAaTeNbCTBOM PD,
JIOKaNbHBIMU HOpMATUBHBIME aKkTaMi, Y ctasoM MBY JIO «L1Z10»
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